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Kadenpa oxpanbl Tpyia B MAIIMHOCTPOCHUHU M COLUAIBbHOM cepe

COT'JTIACOBAHO YTBEPXIAIO
Pykooautens OITOIT 3aBenyromuii kadeapoit
J1.Y. AGaynrasuc J1.Y.AGmynrasuc
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PABOYAS ITPOT'PAMMA JIMCHUAITJINHBI
b1.B./1B.09.02 «/lokyMeHT0000pOT B cepe OXpaHbI TPYAA»

Hamnpasyienue noAaroroBku 20.03.01 TexHocdepHas 6e30macHOCTb
po b MOArOTOBKHU «be30macHOCTh TEXHOIOTUYECKHUX MTPOIIECCOBY

(bakyIbTET HHXXEHEPHO-TEXHOIOTUYECKHI

Cumdepomnons, 2024



Pabouas mporpamma muctmmuimabl b1.B.J1B.09.02 «JlokymeHTOO00pOT B cdepe
OoXpaHbl Tpyaa» s OakanaBpoB HampasieHus noarotoBku 20.03.01 TexnocdepHas
6e3omacHOCTh. [Ipoduie «be3omacHOCTh TEXHOTOTHYECKUX MTPOIIECCOBY COCTABIIEHA Ha
ocaHoBannu ®I'OC BO, yTBepkIeHHOTO MPUKa30M MHHHCTEPCTBA HAYKH W BBICIIETO
obpazoBanus Poccutickoit ®eneparuu ot 25.05.2020 Ne 680.

CocraBuTenb
paboueii mporpaMMBbI [II.H. bexupos

MOAITUCH

Pabouas nporpaMMa paccMOTpeHa U 0100peHa Ha 3aceAaHuy KaeaApbl OXpaHbl TpyIa
B MAIIMHOCTPOEHUH U COLUAIbHOU cepe
ot 07 mapra 2024 r., nporokos Ne 11

3aBenyromuii Kadeapoit J.Y.AGynrasuc

TOAITUCH

Pabouas nporpamma paccmoTpeHa u onoopena Ha 3aceganuu Y MK nnxxenepHo-
TEXHOJIOTHYECKOT0 (haKyiIbTeTa
oT 14 mapra 2024 r., npotokoi Ne 4

IIpencenarens YMK 2.P. llapunosa

TIOAITUCH
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1.Padouass mporpamma aucummuimasl b1.B.J1B.09.02 «/lokymenTooGopor B
cepe oxpaHbl Tpyaa» s OakajaBpuarta Hanpabjienuss nmoaroroBkm 20.03.01
Texnocepuas 0e30ImacHoOCTb, npoguib MOATrO0TOBKH «be3onacHocTh
TeXHOJIOTHYECKHUX MPOLECCOBY.

2.IlepeyeHb IUIAHUPYEMBIX pe3yJbTATOB OO0Y4YeHHs] 10 JUCHUILIHHE,
COOTHECEHHBIX C IUIAHUPYEeMbIMH pe3yJbTaTaAMH OCBOEHHSI 00pa30BaTeJbHOI
NMporpaMmbI

2.1. leab u 32124y U3yYeHHUS TUCUMILIHHBI (MOXYJISI)

Lenv oucyunnunvl (Modyns):
— MOJrOTOBKA OYAYIIMX CHELUUATUCTOB TPYAOOXPAHHOTO MPOQUIsS K PEUICHUIO 3ajad,
CBSI3aHHBIX C OpraHu3aluedl JTOKyMEHTOOOOpOoTa id OOECTeUCHHS  YIPaBICHHS
TPYJIOOXPaHHBIX MPOIIECCOB OpraHU3AINH.

Yuyeonwvie 3a0auu oucyunaunvt (mooyns):
— MOJy4YeHHWe 3HAHWK IO OCHOBHBIM MPHHIHIIAM, TMOHATHAM (HOPMHUPOBAHUS HAYKH
«/lokymeHTHpOBaHUE YIPaBIECHYECKONW JACATEIBHOCTH», MPHUHIUMIIOB W 3aKOHOB
OpraHu3aIuy TOKyMEHTOO00pOTa Ha MPEANPHATHH (B TOM YHUCJIE U B TPYAOOXPaHHOM
aCIIeKTe);

— ¢GopMHUpOBaHUE YIPABICHYECKON M HMHOM OPraHU3allMOHHO- PACIOPSIUTEIHHOM,
CIPaBOYHO-WH(OPMAIIMOHHOMN U CIIPaBOYHO-aHATUTUYECKON JOKYMEHTAIINH, CBI3aHHOMN
C TPYIOOXPAHHOH JCSITEILHOCTHIO Ha MPEAPUITHH;
— (opMupOBaHHE YMEHUU NMPUMEHSATH MOJyYEHHBIC 3HAHHS K PEIICHUIO BOIPOCOB IO
OpTraHu3aIMOHHBIM TIpoIieccaM B cepe OXpaHbl TpyJda paOOTHUKOB Ha TIPEANIPUSITHH;
— OBJIAJICHWE OCHOBHBIMH MPUHIUNAMHU  (HOPMHPOBAHUS  JOKYMEHTHPOBAHHUS
YIPaBICHYECKOW JESITENbHOCTH, 3aKOHAMU OpraHMU3allii, HAaBBIKAMHU COCTaBIICHUS
HEOOXOIUMBIX YIPABICHUYCCKUX M MHBIX JJOKYyMEHTOB.
2.2. Ilnanupyemble pe3yJibTAThl 0CBOEHHUS TUCHUTLTUHBI
[Tpouecc uzydyenns aucuuminabel b1.B.J[B.09.02 «/lokymeHT0000pOT B chepe oxpaHbl
TpyZa» HampaBjieH Ha (OPMHUPOBAHHE CICTYIONIINX KOMITCTEHITHIA:
VYK-4 - CnocobOeH oCylecTBIATh AENOBYI0 KOMMYHUKALMIO B YCTHOM M MHCbMEHHOU
dopMax Ha rocymapcTBeHHOM si3blke Poccuiickoit denepanun U HHOCTPAHHOM(BIX)
A3bIKe(ax)
[1K-1 - CnocobeH peann3oBBIBaTh HOPMATUBHOE OOecriedeHrne Oe30MacHbIX YCIOBHH U
OXpaHbl TpyIa
[IK-3 - CmocobeH ocymecTBiIsITh cOop, 00paboTky W mepenady uHGOPMAIUU 10
BOIIPOCAM YCJIOBHI U OXpaHbI TPyAa
B pesynbraTe n3yueHus: AUCHUILIAHBI CTYICHT JOKEH:
3HaTh:
— HOPMATHBHBIC, KOMMYHUKATUBHBIE, dTUYCCKUE ACIIEKThl YCTHOW W MHCHbMEHHOU
peuwu;
— SI3BIKOBBIE XapaKTEPUCTUKU THIOB TEKCTOB M PEYEBBIX JKAHPOB, PEAM3yEeMbIX B
pa3IMYHBIX (YHKIIMOHAIBHBIX CTWISX (O0(QUIIMATBLHO-IEI0BOM, OOMXOIHOM) B HX
YCTHOM ¥ MMCbMEHHON Pa3HOBUIHOCTSIX;
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— HOPMATHBHYIO TIpaBOByl0O 0a3y B cdepe oxpaHbl Tpyna, TPYyIOBOE
3aKOHOAATENbCTBO Poccuiickon denepanunu;

— BUJIbI JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB B cdepe OXpaHbl TpyJda M MOPSIOK HX
pa3pabOTKH, COTJIaCOBAHUS, YTBEPKICHUS U XPAHEHUS,

— nyTy (KaHaybl) JOBEACHUS MH(POPMAIIMHU MO BOIPOCAM YCIOBUN M OXpaHbl TPyJa
110 paOOTHUKOB, MHBIX 3aWHTEPECOBAHHBIX JIUII;

— COCTaB U MOPSAIOK O(OpMIIEHHS OTYETHOM (CTaTUCTUYECKOW) JOKYMEHTAIMH IO
BOIIPOCaM YCJIOBUW M OXPaHbI TPY/a.

Ymern:

— aHAJIM3UPOBATh M CO3JaBaTh TEKCTHI Pa3HBIX CTUJIEH B 3aBUCUMOCTH OT c(epbl
OOIIIEHNS;

— MPUMEHSATh TOCYAApCTBEHHbIE HOpPMATUBHbIE TPeOOBaHUS OXpaHbl TpyAa MpU
pa3paboTKe JOKaIbHBIX HOPMATUBHBIX AKTOB;

— OPUMEHSTh HOPMATHBHBIE TMPABOBbIE AaKThl M HOPMATHUBHO-TEXHUYECKYIO
JIOKYMEHTAIMIO B YaCTH
BBIJICJICHUS B HUX TpeOOBaHUM, MPOIEAYp, PErIaMEHTOB, PEKOMEHIALMM s
aJjanTaluu u
BHEJIPEHUS B JIOKAJIbHYIO HOPMATUBHYIO JJOKYMEHTAITHUIO;

— aHAJNIM3UPOBATh U OLICHUBATH MPEMJIOKEHUS U 3aMEYAHUS K MIPOEKTaM JIOKAIbHBIX
HOPMAaTHUBHBIX
aKTOB I10 OXpaHe TPyAa;

— MOJb30BATHCS CHPABOYHBIMU UH(DOPMAIIMOHHBIMU 0a3aMU JaHHBIX, COJIEPKAILUMU
JIOKYMEHTBI U
MaTepuabl 10 OXpaHe TpyAa;

— pa3zpabatbiBaTh (mepepadaThiBaTh) MPOEKTHI JIOKAIBHBIX HOPMATHUBHBIX AaKTOB,
oOecreynBarolMX co3laHue W (YHKIUOHMPOBAHUE CHUCTEMbl YIpaBICHUS
OXpaHOW TpyAa;

— MOATOTaBIMBaTh  JIOKYMEHTBHI, COJAEpXkallhe TMOJHYI0 UM  OOBEKTHBHYIO
UH(OPMAIIHIO TI0 BOIIPOCAM OXPaHbI TPYy/a.

Baaners:

— MPUHIUTIAMU CO3/IaHUS TEKCTOB Pa3HBIX (DYHKIIMOHATLHO-CMBICIIOBBIX THIIOB;

— o0muMH  TpaBUIaMU  OQOPMIICHHSI JIOKYMEHTOB  pa3lUYHBIX THIIOB Ha
roCyAapCTBEHHOM SI3BIKE;

— OCHOBaMH HOPMaTHUBHOT'O 00ECMeueHUsl CUCTEMBI YIIPABICHUS OXPAHOU TPya;

— HaBbIKAMH  pa3paOOTKA  TPOCKTOB  JIOKAJBHBIX  HOPMATHUBHBIX  aKTOB,
o0ecrieunBalONINX CO3laHue H  (QYHKIMOHUPOBAHHE CUCTEMBl YIPABICHHS
OXpaHOW TpyAa;

— HaBBIKAMH TEPEPAOOTKHU JIOKATHHBIX HOPMATHBHBIX aKTOB IO BOIPOCAM OXPaHbI
TpyJa B Ciy4ae BCTYIUICHHSI B CWJIY HOBBIX WM BHECEHUS HW3MEHEHUN B
JIEUCTBYIOLIME HOPMATUBHBIE IPABOBBIE AKThI, COJAEPKALIME HOPMBI TPYAOBOTO
npasa;

— MmerogamMu  cOopa uWHGOpPMALMM W  OPEeAJoKeHUH oOoT pabOTHUKOB, HX
IIPEACTABUTEIbHBIX OpPraHOB, CTPYKTYPHBIX IOAPA3NACICHUM OpraHu3aluu I10
BOIIPOCAM YCJIOBUI U OXpaHbl TPY/1a;
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— METOJIaMH OpraHu3anuu cbopa u 00pabOTKM HMHPOPMALNU, XapaKTePU3YIOIIEH
COCTOSIHME YCJIIOBUHM M OXpaHbl TpyJa y paboTojares;
— HaBbIKaMH MOATOTOBKU OTUETHOM (CTaTUCTHUYECKOW) JOKYMEHTAIMK paboToaaTens
10 BOIIPOCaM YCIIOBUI U OXpaHbl TPY/a.
3. Mecro aucuuniaunbl B ctpykrype OITOIL.
Hucuumnuaa b1.B.JIB.09.02 «/lokymeHToo00poT B cdepe oOxpaHbl Tpyaa»
OTHOCUTCA K JUCHMIUIMHAM 10 BBIOOpY dYacTH, (OpMUPYEMOHl y4YyaCTHUKAMHU
00pa30oBaTeNbHBIX OTHOIIEHUH Y4eOHOTrO IUIaHa.

4. O0beM JUCUMIIIIMHBI (MOTYJIs1)
(B 3aueTHBIX EAMHUIAX C yKa3aHWEM KOJWYEeCTBA  aKaJEeMHYECKUX WU
ACTPOHOMMYECKMX YacOB, BBIJICJICHHBIX HA KOHTAKTHYIO paboTy oOOydarommxcsi ¢
npemnojaBaTenieM (MO BUAAM Yy4YeOHBIX 3aHATHM) M HA CaMOCTOSITEIBHYIO paboTy
0o0y4Jaronmxcs)

KoHTaKTHbIE Yachl
OO6mee KOJI-BO Kontponb
Cemectp KOJI-BO 3auy, 1a6. |"P] conr. Cp (Bpemst Ha
4acoB € IMHHMIT Beero | niex sam. | T3 | sam u3 KOHTPOJIb )
H.
8 108 3 48 18 30 60 3a
Hroro mo OPO 108 3 48 18 30 60
9 2 2 2
10 106 3 14 4 10 88 3a (4 4.)
Hroro mo 300 108 3 16 6 10 88 4

5. Conep:xkanve IMCHMILIMHBI (MOAyJsi)) (CTPYKTYpHMpPOBaHHOe MO TeMaM
(pazzesiaM) ¢ yKa3aHHeM OTBEJICHHOI0 Ha HUX KOJIHYECTBA aKaJAeMHYECCKHUX HJIH
ACTPOHOMHYECKHUX YACOB U BUI0B YUCOHBIX 3aHATHI)

KoanduecTBo yacoB

HaumenoBanue tem ouHas opma 3a04Has Gpopma ®opma
. TEKYILIETO
(pa3menos, MoIyIei) § B TOM YHCJIE % B TOM YHCJIIE K OH};I)OJISI
B n |na6 mp |cem| U3 | CP B | ma6 mp | cem| U3 | CP
1 2 3|4|5|6|7|8|9]|10[11(12]13]|14]15 16

Pasnen 1. Beenenne B nokymentoodopor. HopmaTtusHo-MeToauyeckas 0asa

1.1.0cHOBHEBIC
MOHSTHS, KaCaIoIIHeCs
OpraHu3aIu
JIOKYMEHT0000pOTa Ha
TIPEIPUATHN

8 | 4 4 |16 1 15 | yermuii onpoc
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Paszpnen 2. JlokymMeHTHpPOBaHUE YIPABJICHYECKUX JOKYMEHTOB

2.1.00mme
TpeOOBaHuUs K
0 OpMIIEHHIO
JOKYMCHTOB

6 2 4 16 1 15 | ycrasiii onpoc

2.2 Knaccuduxanus
JIOKYMEHTOB.
JlokymeHTHpOoBaHue
OpraHu3aluOHHO-
MIPAaBOBBIX U
OpraHu3aluOHHO-
pacropsIUTeIbHbBIX
JIOKYMEHTOB.

8 2 6 16 1 15 | yernwiii onpoc

[Ipakruyeckas padora
Nel. Tema: MPaKTUYECKOE
«Cocrasaeaue OP)» 3a/1aHue

2.3. JIokyMEeHTHPOBaHU
€ CIIPaBOYHO-
MH(POPMALIMOHHBIX U
CIIPaBOYHO-
AHATUTHYECKUX
JOKYMEHTOB.

18 2 16 1 1 YCTHBIH OIpOC

[IpaxTrnueckas padora
Ne2. Tema:
«CocraBneHue u
ohopMIICHHE 5 4 1
MHPOPMAIMOHHO-
CIIPaBOYHOI
JIOKYMEHTAITHI

IIPaKTHYECKOC
3a1aHnue

2.4 Ilopsanox
YTBEPKICHHS,
COrJlacOBaHUA U 10 2 8 15 15 | ycrnsrit onpoc
3aBepeHus
JTOKYMCHTOB

2.5. JlokyMEeHTHPOBaHH
€ TPYIOOXPAHHOM 10| 2 8 |16 1 15 | yermerit ompoc
JIeSITeIIbHOCTH

[Mpaktudeckas padora
Ng3 * TeMa. TMPaKTUIECKOEC
«CocraBnenue u 3aJjaHue

oopMIICHHE TTHCEMY.

[pakTryeckas padora
Ne4. Tema:

«CocTtaBieHue u 5 4 1 2 2
odopmiteHHE
JIOTOBOPOBY.

TMPaKTUIECKOEC
3aIaHnuC

Pa3nen 3. Opranusanusi J0KyMeHT0000pOTa

3.1.Perucrpamnus
JIOKyMEHTOB.
Opraauzanus
KOHTPOJIS 32
HCIOJIHEHUEM
JTOKyMEHTOB.

8 2 6 14 1 13 | ycrnsrit onpoc
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3.2.0pranm3anms
XpaHCHUS

JOKYMCHTOB. 3 2 1 YCTHBIH OMpoc
Ilepenaya nen B apxus.

[pakTuyeckas padbora
Ne5. Tema:

"Opranuzanusi paboTbl
C IOKYMEHTaMH B 3a/1aHue
yapexIeHun'".

MIPaKTHYICCKOE

[IpakTrueckas pabora
Ne6. Tema:
"«/lokyMeHTallMOHHOE
obecnieueHne
OpraHu3aIy padoT ¢
MOBBIIIEHHON
OTIaCHOCTBION.".

MIPaKTHICCKOC
3a1aHnue

[IpaxTrueckas padora
Ne7. Tema: «CucteMbl
YIIpaBIICHUSL
JIOKYMEHTO000pOTOM 5 4 1
Ha OCHOBE web-
TEXHOJIOTHIAY.

IIPaKTHYECKOC
3a1aHnue

[IpaxTrnueckas padora
Ne8. Tema:
"CocTaBneHune u
Od)OpMHeHHe NpaKTUYIECKOE
JIOKYMEHTA 3a7aHHe
"ITonoxerHue 0 cIy)0e
oxpassl Tpyzaa"

Bcero gacos 3a

8 /10 cemectp 108| 18 30 60 [104] 6 10 88

dopma npoMex.
KOHTPOJIS

3aueT 3aueT - 4 4.

Bcero uacos
AUCHUIIJINHE

108| 18 30 60 [104] 6 10 88

4acoOB Ha KOHTPOJIb 4

5. 1. TemaTu4decKHii IIJIaH JEeKI U

Dopma poBeY Ko yyecTBO
JICHUS

Tema 3aHsATUSA U BOITPOCHI JICKIHUHN qaCcoB
(axTHB.,

Ne ntex1g

WHTEpaK.) 0D0O 300

=

1.1.0cHOBHBIC MOHATHSA, KacarolHuecs AKT. 4 1
OpraHu3anuu JOKyMEHTO000poTa Ha MPEANPUITHH

Ocnosnole e6onpocsl.
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1. HopmatuBHO-MeTOIMYECKas Oa3a
JIEJIOTPOU3BO/ICTBA;

2. JlenoBbie TOKYMEHTHI: TIOHSATHUE, BUIBI,
odopmiienne. biiaHku NeIOBBIX JOKYMEHTOB.

3. PexBU3UTHI: NOHSATHE, KIacCU(UKAIUS, BUJIBI.
KOpunuueckas cuna 10KyMeHTa

2.1.06mue TpedoBanus K 0OPMICHHUIO AKT.
JTOKyMEHTOB

OchogHbvle ONPOCyL:

1. O0s3aTenbHBIE PEKBE3UTHI JIETOBBIX
JOKYMEHTOB, PETIIAMEHTUPYEMBIE CTaHIAPTOM.;
2. TpeboBaHus K TPaHHUIIAM TEKCTa JOKYMEHTa, K
mpudTaM U MEKCTPOUYHBIM HHTEPBAIAM.

3. TpeGoBaHUs K CTUIIIO U3JI0KEHUS AETIOBOTO
JIOKYMEHTA.

2.2 Knaccudukaiusi JOKyMEHTOB. AKT.
JIOKyMEHTHUPOBaHUE OPTaHU3AIMOHHO-TIPABOBHIX H
OpraHU3aIMOHHO-PACTIOPSAUTEIHHBIX
JIOKYMEHTOB.

OcHogHble 6onpocyl:

1. Kmaccudukarus 1e10BbIX JOKYMEHTOB

2. OCHOBHBIE BUIBI OPTraHU3AIMOHHO-TIPABOBBIX
JIOKYMEHTOB U MpaBuiia uX 0hOpMICHHUS.

3. OCHOBHBIE BUIbl OPraHU3ALMOHHO-
PacCIoOPSIUTEIIHLHBIX IOKYMEHTO M MpaBUjla UX
odopmIIeHHS

2.3.J1I0OKyMEHTHPOBAaHHE CIIPABOYHO- AKT.
WH(OPMAIMOHHBIX U CIPABOYHO-aHATHUTHYECKUAX
JTIOKYMEHTOB.

OcHogHble 60npoChyi:

1. CHOBHBIC BH/IbI CIIPABOYHO-MH(POPMAITUOHHON
JIOKYMEHTAITUH.

2. [IpoTokoi — MoHsATHE, PEKBU3UTHI, (POPMBI,
nopsI0K opopMIIeHHUS;

3. IlpeanmoskeHue u MpeICTaBICHUE KaK BUIbI
CIPaBOYHO-WH(OPMAIIMOHHON IOKYMEHTAIIUN;

4. JlenoBble 3anuCcKu (IOKIAIHAS, CITy>KeOHasl,
00BSCHUTENIbHAS, TIOSICHUTEIIbHAS ) — IIOHSATHE,
0COOEHHOCTHU COCTAaBJICHUS U O()OPMIICHHUS;

5. lenoBsie (cayeOHbIC) MIChMa — MIOHATHE,
BU/IbI, COCTaBIICHNE U O(pOopMIICHHE




Tb-24: Pa6ouas nporpamma mucuurunast 51.B.J[B.09.02 «/lokyMeHTO060POT B chepe 0OXpaHbl TPyHa»

2.4 IlopsiAoK yTBEpKACHUS, COTJIACOBAHUS U AKT.
3aBEpEHUS TOKyMEHTOB

OcHogHble 80NPOCHi:

1.TpeGoBaHus K TOKyMEHTaM, MOJIEKAIIM
COIJIACOBAHUIO U YTBEPKACHMUIO.

2. Pa3menieHne peKBE3UTOB COTJIACOBAHU U
YTBEPKACHUS JIEJTOBBIX IOKYMEHTOB

2.5.JlokyMeHTHpOBaHKE TPYAOOXPAHHOU AKT.
NEeSATENbHOCTH

OcHogHule 60npochwi:

1. OopmiieHne opraHu3aMOHHO-
pacropsiANTENbHBIX JOKYMEHTOB 110 OXpaHe TPY/a;
2. OopmiieHre JOKYMEHTOB 110 OCHOBHBIM
MEPOIPUATUM 10 OXpaHe TPY/a;

3. Opranuzanus T0KyMeHTOO000pOTa IO OXpaHe
TpyJa.

3.1.Peructparnus nokymeHToB. OpraHuzanus AKT.
KOHTPOJIA 32 UCIIOJITHEHHEM JTOKYMEHTOB.
OcHosHbie 80NPOCHL:

1. O6mmue mosioKeHus! OpraHu3auu
JTIOKyMEHTO000pOTa

2. IIpoxokaeHre 1 MOpsIA0K UCTIOJTHCHHS
BXOJISIIINX, BHYTPEHHUX U UCXOSIIINX
ToKyMeHTOB; 3. [IpueM u nepemgada 10KyMEHTOB,
y4eT 00beMa IOKyMEHTO000pOTa;

4. Peructpanus ciaykeOHbIX TOKYMEHTOB.
CnpaBouHO-MH(GOPMAITMOHHBIC KAPTOTEKH;

5. Opranu3zainus UCTIOJIHEHUS IOKYMEHTa, CPOKHU
UCTIOTHEHUS, (POPMBI KOHTPOJISI, CHSITHE
JIOKYMEHTOB C KOHTPOJISI.

6. @opma 1 MOPSAAOK PETUCTPALUH TOKYMEHTOB,
MHJICKCAIIUs JOKYMEHTOB

3.2.0pranu3anus XpaHeHus: JOKYMEHTOB. AKT.
Ilepenaua men B apxuB.

OcHoeHvle 60npochwi:

1. Opranu3zanus TeKyluero XpaHeHus JOKyMEHTOB
2. Homenknatypa fen: noHsiITUE U Ha3HAUYCHHUE,
BUIBI, 0()OpMIICHHE HOMEHKJIATYP.
CucremaTtuzanus T0KYMEHTOB B JIETie,
dopmupoBanue aen. XpaHeHHE Je B
CTPYKTYPHBIX MOJPA3ACICHUAX YUPEKACHUIH,
IIPEANPUATUHI, OPTaHU3ALHN.

3. [ToaroroBka TOKyMEHTOB K Iepeadye Ha
apXUBHOE XpaHEHHUE, COCTABJICHUE OMUCEH JIE;

9
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4. OnpeneneHue EHHOCTH IOKYMEHTOB U
JIOKYMEHTAIMOHHOW WH(POPMAIINH.

HToro

18

5. 2. TeMbI IPAKTHYECKUX 3AHATHH

Ne 3aHgTHA

HanMeHoBaHue IMPAKTUYCCKOI'O 3aHATHUA

®opma npoBe+
JEHUS
(axTHB.,

KomunuectBO
4acoB

WHTEPAK.)

0o0

3®0

=

[TpakTuueckas padora Nel. Tema: «CocraBienue
OP1)»

OcHogHule 60npochwi:

1. BoiOpath 1o BapuaHTy 3aJlaHUsl BUJ
C03/1aBa€MOT'0 OPraHU3alMOHHO-
pacnopsIuTeNIbHOTO JOKYMEHTA

2. ITopoOpath HEOOXOAUMBIE PEKBU3UTHI MO
BapUaHTY 3aJaHusl.

3. CocTtaBuTh 1 0HOPMHUTH BHIOPAHHBII BUA
OpraHU3aLMOHHO-PACTIOPSIUTENBHOTO TJOKYMEHTA

AKT.

4

2

[Ipaktuyeckas padora Ne2. Tema: «CocraBieHue u
odopmiieHre UHPOPMAITHOHHO-CITPABOYHOM
JIOKYMEHTAIUW»

OcHogHbie 60npochl:

1. BoiOpath 1o BapuaHTy 3aJlaHUsl BUJIBI
co371aBaeMbIX HH(GOPMAIITMOHHO-CITPABOYHBIX
JIOKYMEHTOB.

2. [Tomo6pate HEOOXOIMMbIE PEKBU3UTHI T10
BapUaHTY 3aJ[aHUsl.

3. CocTaButh 1 0HOPMUTH UHPOPMAIIMOHHO-
CIIPABOYHBIE JOKYMEHTBI COTJIACHO 3a/IaHHUIO.

AKT.

[IpaxkTnueckas padora Ne3. Tema: «CocraBienue u
oopmiIeHHE TUCEM.

OcnogHble 60Npocyl:

1. BoiOpath 1o BapuaHTy 3aJlaHusl BUJIBI
CO3/aBaEMBbIX ITUCEM.

2. BoiOpath corjgacHO BapuaHTy 3aJaHUs
PEKBU3UTHI KOPPECIIOH/IEHTA U a/ipecaTa MHChMA.

3. CoctaBuTh ¥ 0OPMUTH CITYKEOHBIE TTHCHMa
COTJIaCHO 3aJIaHHMIO.

AKT.

[TpaxkTuueckas pabora Ne4. Tema: «CocTaBiieHHE U
0 OpMIICHHE TOTOBOPOBY.

Ocnosnule e6onpocsl.

10

AKT.
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1. Be1Opath 1o BapuaHTy 3aJlaHus BU]] JIOTOBOPA.

2. BeiOpatb coriacHO BapuaHTy 3alaHUs
PEKBU3UTHI CTOPOH JOTOBOPA U IPEAMET JOTOBOPA.

[IpakTrueckas padora NeS5. Tema: "Opranu3zanus AKT.
paboThI ¢ JOKYMEHTaMH B YUpEKIACHUU'".
OcHogHble 60npochyi:

1.3yunts TpeObOBaHUS K MPAKTUYECKOM padoTe,
U3JI0’KEHHBIE B METOJMYECKUX PEKOMEH IAUX.

2. BoiOpath BONPOCHI 110 BapUAHTY 3aJaHHUS.
3. OTBeTUTH Ha BOMIPOCHI, U3JI0KEHHBIE B 3a/IaHUU.

[IpakTrueckas pabora Ne6. Tema: AKT.
"«JlokyMeHTallMOHHOE 00eCTIeUeHHE OPraHN3alUH
paboT C MOBBIIIIEHHON OMMACHOCTHION.".

OcHogHble 80NPOCHI:

1. U3yunTh HOPpMAaTUBHO-METOIUUECKUI MaTepral
10 TOKyMEHTAallMOHHOMY 00€CIeueHuIo Mpoliecca
OpraHu3aIuu J0Mycka pabOTHUKOB K
BBITIOJTHEHUIO PabOT C MOBBIILIEHHOHN OMAaCHOCTHIO.
2. CocTaBUTh KPAaTKOE OMUCAHUE TEOPETUUECKUX
OCHOB IMOJATOTOBKH pa0oT ¢ MOBBIIEHHON
OTMACHOCTHIO U TpeOOBaHUI K OQPOPMIICHUIO
YTBEPXKACHUIO HapsIa — JOMycKa paOOTHUKAM.

3. BeiOpath 110 BapuaHTy 3aJlaHUsI UCXOHBIC
JAaHHBIE JUISL COCTaBJICHMSI Hapsa-10IyCcKa K
paboTam C MOBBIIIEHHOHN OMAaCHOCTHIO; 4.
OdopmuTh HapsAa-A0MYyCK paOOTHUKAM IS
BBITOJIHEHUS pa0OT C MOBBIIIEHHON OMACHOCTHIO
COTJIaCHO 33JJaHHOMY BapHaHTYy.

4. OTBETUTH HA KOHTPOJIbHBIE BOIPOCHI JIS
CaMOTIPOBEPKHU.

[TpakTuueckas pabora Ne7. Tema: «Cuctembl AKT.
yIIpaBJIEHUS TOKyMEHTOOO0POTOM Ha OCHOBE web-
TEXHOJIOTUI.

Ocnosnule e6onpocsl.

1.M3yunth TpeOoBaHMs K MPAKTHUECKOH padoTe,
U3JI0’KEHHBIE B METOJMYECKUX PEKOMEH IallUsX.

2. BoiOpath BONpOCHI 110 BapUAHTY 3aJaHHUS.

11
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3. Onucath npoueaypy npuema , OTIpaBKu U
XpaHEHMsI KOPPECIIOHJCHIIUU C TIOMOLIbIO
3JIEKTPOHHOU IOYTHI.

8. [IIpakTuueckas padota Ne8. Tema: "CocTtaBneHnue u AKT. 2 2
odopmienne qokymenta "[lonoxenue o ciyxoe
OXpaHsbl Tpyaa"

OcHogHule 60npochwi:

1. U3yunTh METOIUYECKHE PEKOMEHALINH K
BBITIOJTHEHUIO PaOOTHI.

2. BbIOpath 110 BapuaHTy 3a/1aHUs BU]L
MPOU3BOJICTBEHHOTO MPEIIPUSITHS.

3. CocTaBuTh U OPOPMHUTH COTIIACHO 3aaAHUIO
nokymeHT "[lonoxxenue o ciayx0e oxpaHsl Tpyaa'.
5. IIpousBecT aHanu3 CTPYKTYPHI U CONECPIKAHUS
c(hOpMHUPOBAaHHOTO TOKYMEHTA, OMUCATh €T0
npeHa3HauYeHue.

HToro

5. 3. Tembl ceMUHAPCKHUX 3aHATHIA

(He IpesyCMOTPEHbI YUCOHBIM IIAHOM)

5. 4. IlepedyeHnb J1a00OPATOPHBIX padoOT

(HE IPeIyCMOTPEHO YUCOHBIM ILIAHOM)

5. 5. Tembl HHAMBUAYAJIbHBIX 3aHATHH

(He IPeayCMOTPEHO YUCOHBIM ILIAHOM)

6. Ilepeyennb yueOHO-MeTOANYECKOT0 O0ecTIeYeH s A CAMOCTOSITEIbHOM
padoThHl 00yYaAOUIUXCH M0 JUCHHUILIMHE (MOIYJII0)

CamocTosTenpHas paboTa Mo JaHHOW JAMCLUMIUIMHE BKJIKOYAET Takue popMbl paboTh
Kak: paboTra c 0a30BbIM KOHCIEKTOM; IOJIFOTOBKA K MPAKTHYECKOMY 3aHATHUIO;
MOJIFOTOBKA K YCTHOMY ONPOCY; HallMCaHUE KOHCIEKTA; MOJrOTOBKA K 3aUeTy.

12
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6.1. Conep:xanue caMOCTOATEIbHOI Pa00ThI CTYIEHTOB IO AMCHUILIHHE (MOLYJIIO)

HaunmeHoBaHue TeM u BOIIPOCHI, BBIHOCUMBIC Ha Kon-Bo yacon

®opma CP
CaMOCTOSITENIbHYIO paboTy 0ODO 300

1 |[1.1.OcHOBHBIE ITIOHSATHS, KACAIOIIUECS TIOArOTOBKA K 4 15
YCTHOMY
OpraHu3aIuu JOKyMEHTO000pOTa Ha MPEANPUITHH onpocy:

OCHOBHBIE BOIIPOCHL: HaIlHCaHHE
1.JlokyMeHTOBeIeHNE KAK HAY4YHAs JUCLUILINHA. Koncrerra
2.J1e0npOM3BOICTBO: MOHATHE U IIPUHIINIILL,
Hay4Has OpraHu3alys JeI0MPOU3BOICTBRA.
3.HopMaTHBHO-MeTOqMUECKast Oa3a yIpaBIcHHs
JIOKYMEHTAIUEH.

4.CTpyKTypa OpraHoB JOKYMEHTAIIHOHHOTO
oOecrieyeHus! ynpaBJIeHUs.

5.baHku JOKYMEHTOB, Ha3HAYEHUE U TPEOOBaHMS
K OankaMm. OO0mue OjaHKHU, OJIAaHKU IMHUCEM U
KOHKPETHOTO BHJIa JOKYMEHTOB.

6. Haznauenue peKBU3UTOB, UX POJIb B
YHA(PUKAIIUN JOKYMEHTOB U UCITOJIb30BAHUH
TEXHUYECKHUX CPEJICTB B paboTe C JOKyMEHTaMH.

7. CoctaB 00sI3aTEIBHBIX M JOTOJIHUTEIHLHBIX
PEKBU3HUTOB JIOKYMEHTA, MMPaBHiIa BX 0OPMIICHHS,
OCOOCHHOCTH MCITOJTHCHUS.

8. CocraBnenue Gopmyisipa - odOpasia

2 |2.1.00mue TpeboBaHus K 0HOPMICHHUIO TO/IrOTOBKA K
YCTHOMY 4 15
JTOKYMEHTOB onpocy:

OcHOBHBIE BOIIPOCHI: HarHCcanHe
1. TeKCTBI IOKYMEHTOB: UX YHU(DUKALMS, ronerexra
TpeOOBaHUS U BUIBI TEKCTOB.

2. Opranu3aioHHO-NIPaBOBast JOKYMEHTaLU:
BUJIBI, CTPYKTYpa, COCTaBJICHUE 1 0(OPMIICHHE

JIOKYMEHTOB.

3 |2.2.Knaccuduxaius 10KyMEHTOB. Hanicanue

KOHCIICKTa
JIoKyMeHTUpOBaHNE OPraHU3aIMOHHO-TTPABOBBIX U
OpTraHU3aIMOHHO-PACTIOPSIUTEITBLHBIX
JTOKyMEHTOB.

OcHOBHBIE BOIIPOCHI:

13
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1.ITocTpoeHue 1 TEXHOIOTHS TOATOTOBKH
pacnopsIUTENBHOTO JOKYMEHTA B € IMHOJIMYHOM
CUCTEME YIPABJICHUS.

2.Buspl pacnopsiAuTeIbHOM TOKYMEHTAIUH.
3.Ilopsinok u3anus pacropsiAuTEILHOTO
JIOKYMEHTA B YCJIOBUSIX €AMHOJIMYHOTO IPUHATUS
pEeIIeHNS.

4.IloaroroBka u opopmileHHE PACTIOPSAUTETBHBIX
JIOKYMEHTOB, CO3/1aBa€MbIX Ha KOJUJIErHaJIbHOMN
OCHOBE.

5. [opsiaox oopmiieHrs MPOTOKOJIOB.

6. [Topsanox GyHKIIMOHUPOBAHUS KOJIJIETUATBHBIX
OpTraHoB. 7.
CocraBnenue u opopMIIeHIE OPraHU3aIMOHHO-
pacnopsiAUTeNbHBIX J0KyMeHTOB (OP/])

[TpakTuueckas pabora Nel. Tema: «CocrtaBienue
OPJ)»
OcCHOBHBIE BOIIPOCHI:

1. U3y4nTh TeopeTHYeCKHUEe OCHOBBI O(hOPMIICHUS
OPJ;

2. cBouTh TpeboBanus k opopmiienuto OP/JL;

MOATOTOBKA K
YCTHOMY
orpocy;

MOAATOTOBKA K

MIPaKTUYECKOMY

3aHATUIO

2.3.J1I0OKyMEHTHPOBAaHHE CIIPABOYHO-
MH(OPMALIMOHHBIX U CIPABOYHO-aHAIUTUYECKUX
JIOKYMEHTOB.

OCHOBHBIE BOIIPOCHI:

1.XapakTepucTika CripaBOYHO-UH(POPMAIIMOHHBIX
JIOKYMEHTOB, OCOOCHHOCTH WX COCTABIICHUS U
odopmIIeHHUS.

2.IIpumenenue oprCHON OPTTEXHUKU IS
OTIMPABKH CIIPAaBOYHO-UHPOPMALTUOHHBIX
JIOKYMEHTOB.

3.JenoBoe nmucpMo: cneruduueckue
XapaKTEePUCTUKH, OCOOCHHOCTH HAITUCAHHUA.

4. Cocrapnenue u opopmiieHne HHHOPMALIMOHHO-
CIIPAaBOYHOU TOKyMEHTALUN

MOATOTOBKA K
YCTHOMY
orpocy;

HamucaHue
KOHCIICKTa

16

[TpakTuueckas pabora Ne2. Tema: «CocraBieHue u
odopmieHre nHHOPMAITMOHHO-CITPABOYHOMN
JOKYMEHTAI

OcHOBHBIE BOITPOCHI:

1. U3yunTh Ha3HAYEHUE CIIPAaBOYHO-
MH(POPMALIMOHHON TOKyMEHTAlLUH.

14

MOATOTOBKA K
YCTHOMY
orpocy;

MOATOTOBKA K

IPaKTUYECKOMY

3aHATHIO
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2. VI3y4nTh pa3HOBUIHOCTHU CIIPABOYHO-
MH()OPMALIMOHHO JOKYMEHTALUH U ITPAaBUIIA HX
oopmieHwHs.

2.4 1lopsinok yTBEpKACHUS, COTIaCOBAHUS U
3aBEPEHUS JOKYMEHTOB

OcCHOBHBIE BOITPOCHI:

1. JIOKyMEHTBI, MOJIEKAIINE COTJIACOBAHMU.,
YTBEPKICHHUIO.

2. O6s3aTebHBIC PEKBU3UTHI COTJIACOBAHUS U
YTBEPKICHHS JOKYMEHTA U MECTA UX
pa3MoJIOKEHUS B TEKCTE.

MO/ITOTOBKA K
YCTHOMY
orpocy;

HalMCaHue
KOHCTIEKTa

15

2.5.J10KyMEHTHUPOBAaHHE TPYIOOXPAHHON
NESITENbHOCTH

OcHOBHBIE BOITPOCHI:

1. Opranu3aioHHbIE TOKYMEHTHI TPYI00XPAHHON
NeSATeTbHOCTH.

2. CocTraB JOKYMEHTOB 110 KOHTPOJIIO YCIOBUN U
0€30macHOCTH Tpy/a.

3. Hoxymentsl o COVYT.

4. CocraBnenue u 0pOpMIICHHE TOKYMEHTOB IO
opranuzamuu u nposeaeHun COYT

MOATOTOBKA K
YCTHOMY
orpocy;

HanucaHue
KOHCIICKTa

15

[TpakTuueckas pabora Ne3. Tema: «CocraBieHue u
0(OpPMIICHHE TTHCEM.

OCHOBHBIE BOIIPOCHI:

1. OcoOEHHOCTH JIETIOBOTO S3bIKA MTHCEM.

2. Ilonsrtue "coyxxkeOHOe TUCHEMO", ohopmiIeHHE
CITy’>KeOHBIX MHCEM.

3. OcobGennoctr 0OpMIICHUS TTHCEM,
IepeaaBaeMbIX dJIEKTPOHHOM MOYTOM.

MOATOTOBKA K
YCTHOMY
orpocy;

MOAATOTOBKA K

MIPaKTUYECKOMY

3aHATHUIO

10

[TpakTuueckas pabora Ned. Tema: «CocraBieHue u
o OpMIICHHE TOTOBOPOBY.

OcHOBHBIE BOITPOCHI:

1. TpynoBOil KOHTPAKT;

2. JIoroBop 0 MOJHOW UHANBUIYATbHON
MaTEepUaIbHON OTBECTBEHHOCTH;

3. Xo3siicTBeHHBII 10roBop. CyllleCTBEHHbIE
YCIIOBHS XO3MCTBEHHOI'O JOTOBOPA;

4. IlopsAtok u cTaguu 3aKI0YEHUS
XO3MCTBEHHOT'O JJOTOBOPA.

MOATOTOBKA K
YCTHOMY
orpocy;

MOATOTOBKA K

MIPaKTUYECKOMY

3aHATHIO

11

3.1.Peructparust jokymeHTOB. Opranuzaius
KOHTPOJIS 32 UCTIOJITHEHHEM JTOKYMEHTOB.
OCHOBHBIE BOIIPOCHI:

15

MOTOTOBKA K
YCTHOMY
orpocy;

HalMCaHue
KOHCIIEKTa

13
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1.JlokyMeHTOOOOPOT: MOHATHUE U MPABUIIA
OpraHu3aIuy, y4yeT oobeMa JOKyMEeHTO000poTa.
2.IlepBuunHas 00paboTKa JOKYMEHTOB U MOPSIOK
UX PEeTUCTpaIUH.

3.Homenknarypa e, ux BUbl, TpeOOBaHUS K
COCTaBJICHHUIO K 0(DOPMIICHUIO.

4.0Opranuzaiys KOHTPOJIS 32 UCTIOJTHEHUEM
JIOKYMEHTOB (JIOKYMEHTBI TOJIJICKAIIHE KOHTPOJIIO,
3JIEMEHTHI MEXaHU3Ma KOHTPOJISI, CPOKH
WCITOTHECHUS JOKYMEHTOB, CHATHE TOKYMEHTA C
KOHTPOJIS).

12

3.2.0pranu3anus XpaHeHus JOKyMEHTOB.
[lepenaua men B apxuB.

MOATOTOBKA K
YCTHOMY OIIPOCY

13

[Ipaktuyeckas padbota Ne5. Tema: "Opranuzanus
paboThl ¢ TOKYMEHTaMU B YUPEKICHUH'".
OcCHOBHBIE BOIIPOCHI:

1. TeopeTuueckue BONMPOCH OpraHU3auu padOThI
C IOKYMEHTAMHM YUPEXKICHUS;

2. Peructpanus u "HIECKCUPOBAHU BXOISAIINX,
HUCXOISIINX U BHYTPEHHHUX JIOKYMEHTOB;

3. IlopsiioK KOHTPOJIS 32 UCITOJTHEHUEM
JIOKYMEHTA.

MOATOTOBKA K
YCTHOMY
ompocy;

MO/ATOTOBKA K

NPAKTHYECKOMY

3aHSTHIO

14

[IpakTuueckas padora Ne7. Tema: «Cuctemsl
yIpaBJIeHUs JOKYMEHTOOOOPOTOM Ha OCHOBE Web-
TEXHOJIOTHIN.

OCHOBHBIE BOIIPOCHI:

1. OCHOBBI JIEKTPOHHOTO JJOKYMEHTO000pOTA.

2. CucTteMsbl yIpaBleHUs 3JIEKTPOHHBIM
JIOKyMEHTOO0OPOTOM.

MOATOTOBKA K
YCTHOMY
orpocy;

MOATOTOBKA K

MIPaKTUYECKOMY

3aHATHIO

15

[TpakTuueckas pabora Ne8. Tema: "CocraBieHue u
odopmienne qokymenta "[lonoxenue o ciyxoe
oxpaHsbl Tpyzaa"

OcHOBHBIE BOITPOCHI:

1. Knaccuduxkanus oprann3aniioHHO-IIPABOBBIX
JTOKYMEHTOB;

2. Haznauenue JIHA "IlonoxxeHue o CTpyKTYpHOM
noapasieseHun"

3. Ctpykrypa "l[lonoxenue o ciyx0e oXpaHbl
Tpyna"

MOATOTOBKA K
YCTHOMY
orpocy;

MOATOTOBKA K

MIPaKTUYECKOMY

3aHATHIO

HToro

60

88

16
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7. ®OH OLEHOYHBIX CPEACTB AJs NPOBeAeHUs POMEKYTOYHOH ATTeCTALMI
o0y4aromuxcs no JUCHUIINHE (MOLYJII0)

7.1. IlepeyeHb KOMIIETEHIUI ¢ YKa3aHUEM 3TanoB ux GopMHUPOBAHUS B Mpolecce
0CBOCHU# 00pa30BaTeJIbHOM MPOrPaMMBbI

Jeckpur O11eHOYHBIE
Komnereunnn
TOPBI cpencTBa
YK-4
3HarTh HOPMAaTHBHBIE, KOMMYHHKATUBHBIC, STHUECKUE ACTICKTHI

YCTHOW M MUCBbMEHHOM pEUN; A3bIKOBBIE XaPAKTECPUCTUKU
TUIIOB TEKCTOB M PEUYEBBIX JKAHPOB, PCATU3YEMBIX B

pa3aNYHbIX (PYHKIMOHAIBHBIX CTUISAX (OQHUIHAIBHO- YCTHBIH OIIPOC
JIeIOBOM, OOMXO/IHOM) B UX YCTHOU M MUCbMEHHOU
Pa3sHOBHIHOCTSX

YMeTb  |aHAJIM3MPOBATH U CO3JaBaTh TEKCThI Pa3HBIX CTUIIEH B IPAKTHYECKOE
3aBHCHMOCTH OT c(epbl OOIEHUS 3aMaHue

Baagers |mpuHIMIamMu co3gaHus TEKCTOB Pa3HBIX (PYHKIIMOHAIBHO-
CMBICJIOBBIX THIIOB; OOIIMMH MpaBUiIaMu 0(hOpMIIEHUS

JIOKYMEHTOB Pa3JIMYHbIX TUIIOB HA TOCYIapCTBEHHOM 3a4er
A3BIKE

ITK-1

3HaTh HOPMAaTUBHYIO MPaBOBYIO 0a3y B cepe OXpaHbl Tpy/a,
TPyAOBOE 3aKOHOAATENIbCTBO Poccuiickon denepannu;
BU/IbI JIOKAJIBHBIX HOPMATHUBHBIX aKTOB B c(hepe 0XpaHbl YCTHBIH OITPOC
TpyJa ¥ TIOPSJIOK UX Pa3paObOTKH, COTIaCOBaHUA,
YTBEPKJICHHS U XPaHCHUS

17
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YmMmeTh

MPUMEHSITh TOCYIapCTBEHHBIE HOPMATHBHBIC TPEOOBAHUS
OXpaHbI TPy/a IPH Pa3padOTKe JIOKATHHBIX HOPMATHBHBIX
AKTOB; IPUMCHITh HOPMATHBHBIC ITPABOBBIC AKTHI U
HOPMaTHBHO-TEXHHUYECKYIO JJOKYMEHTAIUIO B YaCTH
BBIJICTICHUS] B HUX TPeOOBaHUM, TIPOIIEAYD, PETIAMEHTOB,
PEKOMEHIAIMIA TS QAN TaIllii UBHEPEHUS B JIOKAITBHYIO
HOPMAaTUBHYIO JIOKYMCHTAIIHIO; aHAIN3UPOBAThH U
OIICHUBATh MPEIOKEHUS B 3aMEUaHHS K TPOCKTaM
JIOKQJIbHBIX HOPMATUBHBIXAKTOB TI0 OXpaHe TPY/a;
MIOJTb30BAThCS CIIPABOYHBIMHI HH()OPMAITMOHHBIMH Oa3aMu
JAHHBIX, COACPIKAIIIUMHE TOKYMEHTHI HIMAaTePHUAITBI TI0
oXpaHe TpyJa; pa3padaThiBaTh (TIepepadaThIBATh) MIPOCKTHI
JIOKQJIbHBIX HOPMATHBHBIX aKTOB, 00ECIICUNBAIOIIINX
co3anue u QYHKIIMOHUPOBAHUE CUCTEMBI YIIPABICHHS
OXpaHOM TpyAa

IMPAKTHUYICCKOC
3aJaHuc

Baaagers

OCHOBaMHU HOPMATHUBHOTO 00ECTICUEHHS] CUCTEMBI
YIPABJICHHUS OXPaHOU TPy/1a; HABBIKAMHU Pa3pabOTKH
MIPOEKTOB JIOKAJIbHBIX HOPMATHUBHBIX AKTOB,
obOecreunBarouX co3aanue U GyHKIIMOHUPOBAHUE
CHCTEMBI YIIPABJICHUS OXPaHOM TPY/Ja; HABBIKAMU
nepepaboTKH JTIOKAJTbHBIX HOPMATHBHBIX aKTOB I10
BOIIPOCAM OXPaHbI TPYJa B ClIy4ae BCTYIUICHUS B CUITY
HOBBIX WJIM BHECEHUS U3MEHEHUM B JIEUCTBYIOIINE
HOPMAaTHUBHBIE MTPABOBBIE aKThl, COAEPKAIUE HOPMBI
TPYyAOBOIO IIpaBa

3a4€T

I1K-3

3HaTh

nyTy (KaHalbl) T10BEACHUS MH(POPMAIIMU IO BOIIPOCaM
YCIIOBUH M OXpaHbl Tpy/a 10 pabOTHUKOB, MHBIX
3aMHTEPECOBAHHBIX JIULL; COCTAB U MOPSII0K 0POPMIICHUS
OTUYETHOM (CTATUCTHUYECKOM) TOKYMEHTALUU 110 BOIIPOCAM
YCIIOBUH U OXpaHbl Tpy/a.

YCTHBIN OIIPOC

YmMmern

MOATOTABIUBATH IOKYMEHTBI, COAEPIKAILNE MTOTHYIO U
O00BEKTHBHYIO HH(POPMAIIHIO IO BOIIPOCAM OXPaHbI TPyJa.

MIPAKTUIECKOE
3alaHue
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Baaaers

MeToAaMu coopa nHGOPMAIHH U TPEITIOKEHUN OT
pabOTHUKOB, UX MPEACTABUTEIbHBIX OPTaHOB,
CTPYKTYPHBIX TIOAPA3EICHUI OpraHU3aIiH 110 BOIIPOCaM
YCIIOBHI U OXpaHbI TPyZa; METOJaMH OpTaHU3auu coopa
¥ 00paboTKK MHPOPMAIINH, XaPAKTEPUIYIOIIEH COCTOSHUE
YCIIOBHI 1 OXpaHbI Tpyza y paboToaaTens; HaBbIKaMH
MOJITOTOBKH OTYETHOHN (CTaTUCTUYECKON) TOKyMEHTAIINN
paboTonaTens Mo BOIpocaM YCIOBUN B OXpaHbI TPya.

3a4CT

7.2. Onucanue nokasareJjeu u KPpUTECPUEB OLICHUBAHUSA KOMHETCHHHﬁ Ha
PA3JTUYHBIX 3Tanax ux (l)OpMPIpOBaHl/IH, OIMMCaHHuEe IIKAJ ONCHUBAHUA

YpoBHU cHOpMUPOBAHHOCTH KOMIIETEHIIUN

OHGHO‘{HBIG . JocTaTouHbIit N
KomnerenTHOCTH bazoBblii ypoBeHb Beicokuit ypoBeHb
cpeacTsa YPOBEHb
Hec(hopMHUpOBaHa KOMIIETEHTHOCTH KOMIIETEHTHOCTH
KOMIIETEHTHOCTH
MIPAKTUIECKOC He Bemonnena Pabota Pabota Pabota BeITIONTHEHA
3aJaHuc WK BBIIIOJTHCHA C |BBIIIOJIHCHA B BBIIIOJIHCHA ITIOJIHOCTBIO,

rpyOBIMU
OIMOKaMU U HE B
IIOJIHOM 00BEME.

IOJIHOM 00BEME,
HO C OLIMOKaMH.
B xone 3amute

CaMOCTOSTEILHO, B
OJIHOM 00BEME U
B COOTBETCTBUU C

odopmIIeHA TT0
TpeOOBaHUSIM.

BriBOzIBI HaHBI MPaKTUYECKON 3aJaHUEM.

(dbopManbHO MM |paboOTHI CTyAEHT  |B03MOXKHBI

OTCYTCTBYIOT HE MOXET HE3HAUNTEIhHBIC
000CHOBATH OIUOKY WU
MIPUHSITHIC HETOYHOCTH.
pelIeHus.

YCTHBIH OIpoc OTtBeT He OtBet OtBer OTBeT NpaBUILHBIMN,
TIPaBWJIBHBIN WU C|TTPaBUIIBHEIN, HO C |IPABIIIBHBIH, CTPYKTypHUPOBaHHEI
rpyOBIMU OImnuoKaMu CTPYKTYPUPOBAHH |il M CBSI3aH C paHee
omnOKaMu U HE B BIi. A3YYCHHBIM

OJIHOM 00BEME

Ilens onpoca
JIOCTUTHYTA

MatepuaioM. Llensb
OIIpoca JIOCTUTHYTa
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3a4eT He packpspiT Teop. Bompocsl Teop. Bompocsl Teop. Bommpocsl

[IOJIHOCTBIO HU PAaCKpBITHI € PAaCKpBITHI € PacKpBITHI
OJIUH TEOP. 3aMEYaHUsAMU, HECYILECTBEHHBIM |IIOJHOCTbIO,
BOIIPOC, OJTHAKO JIOTHKA Y 3aMEUYaHUAMH, |[IPaKTHYECKOE
[IPAKTUYECKOE cobmrozieHa. OTMEYarTcs 3a7jaHue 0pOPMIIEHO
3a/laHne He [IpakTrueckoe HECYIIECTBEHHBIE |10 TPEOOBAHUSIM.
BBIIIOJIHEHO WIIK  |3aJjaHue HE/I0CTaTKU B
BBIIIOJIHEHO C BBITIOJIHEHO, HO C  |0(OPMIICHHH.
rpyObIMHU 3aMEYaHUsAMU:
omnoOKaMu HaMe€4eH XO0Jl

BBIIOJIHEHMS,

OJIHAKO HE IOJIHO

PaCKpHBITHI

BO3MOXHOCTHU

BBIIOJIHEHUS

7.3. TunoBbIe KOHTPOJIbHBIE 32IAHUS UM HHbIe MAaTePHaJIbl, HEOOXOUMBbIE 1JIs
OLICHKU 3HAHUI, YMEHNH, HABBIKOB U (MJIM) ONbITA JeATeJIbHOCTH,
XapaKTepu3yIIMX dTanbl GopMUPOBaAHKMS KOMIIETEHUMH B IPoLecce 0CBOEHMS
o0pa3oBaTe/IbLHOI NPOrPaMMbl

7.3.1. IlpuMepHbIe MPAKTHYECKHE 3aJaHUSA

l.Ilpaktuyeckass  pabora  Nel. Tema:
"CocraBieHue 51 odopmiieHue oP1".
[lenn pabGoThl - Hayuuthcst coctaBisitTe U 0QOPMIISITH  OpPraHU3alMOHHO-

pacnopsAUTENbHbIE TOKYMEHTHI B COOTBETCTBUU CO CTAHAAPTOM.
[Tops1oK BBIMOTHEHUS pabOThI

1. 3anrcath HOMEP MPAKTUYECKON PaObOTHI, TEMY U IEJIb PAOOTHI

2. 3anucarb KOPOTKO IPEIIOKEHHBIE 3aJaHuUs

[Ipaktraeckass pabora coctouT w3 4-x 3amanuii 1o coctaBieHuio OPJI. UrtoOsl
OQOpPMUTH JTOKYMEHThl HEOOXOJUMO HCIOJIb30BATh THUIOBBIE (OPMBI, KOTOpbIE
HaxXoJATCS B IPWIOKEHUAX. B NPUIOKEHMSIX TakKe IpEACTABICHbI 3allOJIHEHHbIE
00pas1bl 3TUX TOKYMEHTOB.

Odopmienne T0KyMeHTOB npou3BoauTcs B penakrope Microsoft Word ¢ cobmoaennem
BCEX OTCTYNOB M MHTEpBaJIOB. Bce BBIMOMHEHHBIEC 3aJaHUs IOJDKHBI OBITh pacrevyaTaHbl
Y TIPEJCTaBJIEHBI IPETOAABATENIO ISl IPOBEPKHU.
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2.Ilpaktnyeckas pabora Ne2. Tema:
"Cocrapnenue u opopmieHne nHPOPMaMOHHO-CIIPABOYHON JOKyMEHTAIUu"

Hens pabote: Hayuutbest cocTaBisiTh U OQOPMIISTH HH(DOPMAIIMOHHO-CIIPABOYHbIE
JOKYMEHTBl B COOTBETCTBUM CO CTaHAAPTOM. [Topsiiox BBIMOTHEHUS
paboThl

1. 3anucarb HOMEp MPAKTUYECKON PpabOThI, TEMY U ENIb PAOOTHI

2. 3anucaTtbh KOPOTKO MPEAJIOKEHHBIE 33 aHUS

[IpakTnueckass pabota cocTouT W3 3-x 3amaHmii 1o cocrtaBieHuio OPJl. UTtoOb
O(QOpMUTH JTOKYMEHThl HEOOXOJUMO HCIOJIb30BATh THUIOBBIE (OPMBI, KOTOpHIE
HAXOJATCS B MPWIOKEHUSX. B NPHIOKEHUSIX TakKe TMPEACTABICHbI 3allOJIHEHHbBIE
00pa3Lpbl 3TUX TOKYMEHTOB.

Odopmitenne 10KyMEHTOB mpou3BoauTcs B pegaktope Microsoft Word ¢ cobmoaeanem
BCEX OTCTYNOB M MHTEPBAJIOB. Bce BBINOIHEHHBIE 3aJaHUS IOJKHBI OBITh pacredyaTaHbl
U TIPEJICTaBJICHBI IPETIOJaBATENIO JIJIsl IPOBEPKHU.

3.Ilpaktuyeckass pabora  No3. Tema:
"CocraBiieHHE u odopmiieHHE nicem".
Hens paboter: Hayunthbest cocTaBisTh M 0QOPMIISATH CITy>KeOHbIE MHChMa

[Topsinok BeIMOTHEHHS PabOTHI

1. 3anucarb HOMEp MPAKTUUECKON pabOThI, TEMY U L€ PAOOTHI

2. 3anucaTh KOPOTKO MPEITI0KEHHbBIC 3aaHUs

[IpakTuueckast paboTa COCTOUT U3 3-X 3aJaHUM MO COCTABJICHUIO CIIY)KCOHBIX MHCEM.
Uto6b1 0POPMUTH TOKYMEHTHI HEOOXOJIMMO HCIIOJIB30BATh TUIIOBBIE (DOPMBI, KOTOPHIC
HAXOMATCS B TPWIOKEHUSX. B TNPHIIOKEHUSX TakKe MPEICTaBICHBI 3alOJIHEHHBIC
00pa3sIibl 3TUX IOKYMEHTOB.

OdopmiieHne J0KyMEHTOB Mpou3BoauTcs B peaakTope Microsoft Word ¢ cobmoaerrem
BCEX OTCTYIOB M MHTEPBAJIOB. Bce BHIMOTHEHHBIC 3aJaHUS IOJDKHBI OBITH pacrevyaTaHbl
¥ TIPE/ICTABJICHBI MPETIOaBATEIIO IS TIPOBEPKH.
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4.Ilpaktuueckas pabora  Ne4. Tema:
«CocraBieHue U oopmieHue JOTOBOPOBY.
Lenb mpakTHyecKoil pabOTHI: HAYYUTHCSI COCTOBIISITh U O()OPMIISITH TOTOBOPHI.

[Topsiaok BbINONMHEHUS PabOTHI

1. 3anucars HOMEpP MPAKTUYECKOM padbOThI, TEMY U LENIb PAOOTHI

2. 3anucaTh KOPOTKO MPEATIOKEHHbIE 3aAaHUs

[IpakTuyeckass paboTa cOCTOMT M3 3-X 3aJaHUIl MO COCTaBJIEHHMIO JAOrOBOPOB. UTOOBI
oOpMUTE JOKYMEHTHI HEOOXOAMMO HCHONb30BATh TUIOBBIE (HOPMBI, KOTOpHIE
HAXOJATCS B MPUIOKCHHSIX.

Odopmitenne J0KyMEHTOB mpou3BoauTcs B peaakTope Microsoft Word ¢ cobmoaeanem
BCEX OTCTYNOB M MHTEPBAJIOB. Bce BBIOTHEHHBIE 3aJaHusI JOJDKHBI OBITh pacredaTaHbl
Y MIpE/ICTaBJICHbI IPENOaBaTeNIoO AJIs IPOBEPKH.

7.3.2. llpuMepHBIe BOMPOCHI JI1 YCTHOIO OIpPOca

1.1. JlokyMeHTOBEICHHE KaK HayYHAas AUCITUTLINHA.

2.  JlemompoW3BOACTBO:  TOHSATHE W  TPHHIOWIBL,  HaydyHas  OpraHU3aIus
JeTOTIPON3BOJICTBA.

3. HopmaTuBHO-MeTOoAMuEecKas 0aza ynpapieHus: JOKyMEHTaIHeH.

4. CTpyKTypa OpraHoB JOKYMEHTAI[HOHHOTO 00eCIeUeHuUs YIPaBICHHUS.

5. Pa3BuTHE U CTAaHOBJICHHE TOCYIAPCTBEHHOTO JICTIONPOU3BOICTBA.

6. bianku 1OKyMEHTOB, Ha3HaueHHE W TpeOoBaHMs K OankaM. OOmue OJaHku, OJTaHKU
MICEeM U KOHKPETHOTO BUA JOKYMEHTOB.

7. HazHaueHue pEeKBU3WUTOB, UX POJIb B YHU(HUKAIUH JOKYMEHTOB M HCIIOJIb30BAaHUU
TEXHUYECKHUX CPEACTB B pabOTEe C TOKYMEHTAMH.

8. CoctaB 00s13aTeNbHBIX U JONOJHHUTEIBHBIX PEKBU3UTOB JOKYMEHTA, NpaBUia HX
odopmIieHHsI, 0COOCHHOCTH UCTIOTHEHUS.

9. CocraBnenue @Qopmynspa-odpasa JOKYMEHTa C YIJIOBBIM U MPOJOJIBHBIM
pacrmonoKeHneM PEKBU3UTOB.
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2.10. TekcThl TOKYMEHTOB: UX yHU(UKALUS, TPEOOBAHUS U BUIBI TEKCTOB.

11. Opranu3alMOHHO-IIPAaBOBasi JOKYMEHTAlMsl: BH[bl, CTPYKTypa, COCTaBICHHE U
odopMIICHHE TOKYMEHTOB.

12. TloaroroBka M o¢opMIIEHHE PACIOPAIUTENbHBIX JIOKYMEHTOB, CO3/1aBa€MbIX Ha
KOJUIETUAJIbHON OCHOBE.

13. ITopsimox oopMieHUs MPOTOKOJIOB.

14. Ilopsinok pyHKIIMOHUPOBAHUS KOJUIETHAIBHBIX OPTaHOB.

15. TlocTpoeHne M TEXHOJOTHsS MOJITOTOBKH pPACHOPSAIUTEIBHOIO JIOKyMEHTa B
€AMHOJINYHON CUCTEME YIPaBJICHUS.

16. Buasl paciopsAUTENbHON TOKyMEHTALNN.

17. Tlopsimox wu3NaHus PACHOPSAMTENBHOTO JOKYMEHTA B YCIOBUSAX €IUHOJIUYHOTO
NPHUHSTHS PELICHMUSL.

18. Xapakrepuctuka CHpaBOYHO-WH(POPMAIMOHHBIX TOKYMEHTOB, OCOOCHHOCTH WX
COCTaBJICHUS U O()OPMIICHHUS.

19. Ilpumenenue o(UCHON OPTTEXHUKHU IS OTIPABKU CIPABOYHO-WH(GOPMAITMIOHHBIX
JIOKYMEHTOB.

20. lenoBoe Muchbmo: cienupuuecKre XapakKTepUCTUKH, OCOOCHHOCTH HAITMCAHUSI.

3.21. OpranuzanoHHbIe TOKYMEHTHI KaAPOBOU CITYKOBI.

22. XapaKTepUCTHKa JOKYMECHTOB, OTHOCSIIMXCA K JOKYMEHTAIMU TIO0 JIMYHOMY
COCTaBy.

23. CoctaB 1OKyMEHTOB JTUYHOTO fiena. OdopmiieHHEe TOKYMEHTOB.

24. TpeboBaHMs K 3alI0JIHEHUIO, BEJICHUIO U XPAHEHHUIO TPYJIOBBIX KHUKEK.

25. JlokyMeHTOOOOpOT: TMOHSATHE W TpaBWIa OpraHU3aluu, YydeT o0bema
JIOKyMEHTO000pOTa.

26. IlepBuuHas 00pabOTKa JOKYMEHTOB U MOPSIIOK UX PErHCTpalUu.

27. HomeHkIaTypa Jell, iX BUJbI, TPeOOBaHUS K COCTABICHUIO B 0()OPMIICHUIO.

28. Opranuszanusi KOHTPOJIS 3a UCIOJHEHHEM JOKYMEHTOB (JIOKYMEHTHI MOJJIekKaIIne
KOHTPOJII0, JIEMEHThl ME€XaHU3Ma KOHTPOJS, CPOKH MCIOJIHEHHS JIOKYMEHTOB, CHSTHE
JIOKyMEHTa C KOHTPOJIs).

29. DkcnepTU3a EHHOCTH JOKYMEHTOB: KCIIEPTHBIE KOMUCCHUU: BUJIBI M UX (DYHKIIHH.
30. DkcnepTu3a IEHHOCTU JOKYMEHTA: MOHITHE, KPUTEPHUH [IECHHOCTH YIPAaBICHYECKUX
JIOKYMEHTOB.

31. Tlonsatue apxuBa U uctopusi GpopMupoBaHus ['0Cy1apCTBEHHONW apXUBHOU CITY>KObI
Poccniickoit denepannu.

32. Hcrnonb30BaHWE COBPEMEHHBIX TEXHUUYECKHX CPEACTB YIpaBieHUs U O(HUCHOTO
nporpaMMHOro  oOecredeHus: I ONTHUMHU3alMH  JIEJIONPOU3BOJICTBEHHOTO
00CITy)KMBaHUS.
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7.3.3. Bonnpocsl K 3a4eTy

l.YrpaBnenueckass JOKyMEHTalUs: IOHSATHE, Ha3HauY€HUE, oOUlas TUIOJIOrHYecKas
XapaKTepUCTHUKA.

2.J1enonpou3BOJCTBO: IOHITHE, COBPEMEHHbIE KOHUENIMH. JleIonponu3BOJACTBO Kak
yueOHas IUCLUUILIMHA U 00JIaCTh IPAKTUYECKON JAESITEIbHOCTH.

3.JIOKyMEHTOBE/IEHHE: TIOHATHE, COBPEMEHHBIE KOHILIENIMH. J|OKyMEHTOBEIEHHE Kak
ydyeOHasi AUCHUIUIMHA U 00JIaCTh MPAKTHUECKOM NesTeNTbHOCTH.

4.Ponb cexkperaps B JOKyMEHTAIUOHHOM OOECIIEUEHUH yIIPaBJICHUS.

5.Cnyx0a JOKYMEHTAallMOHHOIO OOecleyeHHs YIpaBICHUSA: CTPYKTypa, 3aJlaud,
(GyHKIMH.

6.HopmatuBHO-MeTOIMUECKass 0a3za JTOKYMEHTAllMOHHOTO OOECHEYEeHMs YIpaBJICHHUS:
COCTaB M 0011asi XapaKTepUCTHKA.

7.00611ue npaBuiia opopMIIEHHS TOKYMEHTOB.

8.b1aHKM TOKYMEHTOB: BUIbI, 0OCOOCHHOCTH O(OPMIICHUSI.

9.PexkBU3UTHI 3ar0JIOBOYHON YACTH TOKYMEHTA.

10.06s13aTenbpHbIC PEKBU3UTHI JOKYMEHTOB.

11.PexBU3UTHI, yOCTOBEPSIONINE JOKYMEHT.

12.ITopsiiok corylacoBaHus JOKYMEHTOB.

13.Tlopsiiok moAnMUCaHusl JOKYMEHTOB.

14.PexBu3utel — oTMeTkH. [IpaBuina ux opopmieHus.

15.Cucrema  opraHM3allMOHHO-IIPAaBOBOM  JIOKyMEHTAllUM: Ha3HA4YeHHE, COCTaB,
0COOEHHOCTHU CTPYKTYPBHI.

16.Cucrema pacnopsaUTeNbHON JOKYMEHTAllMM: Ha3HAYeHHE, COCTaB, OCOOEHHOCTH
CTPYKTYPBI.

17.CocraBnenne u O(OpPMIICHHE JOKYMEHTOB, CBSI3aHHBIX C J€SITEIbHOCTBIO
KOJUJIETHaJIbHbIX OPraHoB.

18.Cucrema crnpaBOYHO-UH(GOPMALIMOHHOM JOKYMEHTAllMM: Ha3HA4Ye€HHE, COCTaB,
0COOEHHOCTHU CTPYKTYPBHI.

19.CnyxebHble TUChbMA: BUBI U TIPaBHUIIa OPOPMIICHHS.

20.CucreMa JOKYMEHTAIIMHM 10 JUYHOMY COCTaBY: Ha3Ha4yeHHUE, COCTaB, OCOOCHHOCTHU
CTPYKTYPBHI.

21.J1o0KkyMeHTOOOOPOT: IOHATHE, ITATBI, TPEOOBAHUS K €r0 OPTaHU3AIIUH.

22.0cHOBHBIE 3Tanbl pabOThl C YNPABICHYECKUMU JOKYMEHTAMHU: XapaKTepUCTHUKA,
TEXHOJIOTUS PEATTU3ALINH.

23.ITpuem U epBUYHOE PACCMOTPEHHUE JOKYMEHTOB.

24 Peructpanus U y4€T JOKyMEHTOB.

25.PaccMOTpeHue JOKYMEHTOB PYKOBOAUTEIIEM.

26.0pranuzanysi KOHTPOJIS 33 UCIIOJIHEHUEM JJOKYMEHTOB

27.0pranu3anysi XpaHeH!s! TOKyMEHTOB.

28.I1opsinok hopMUPOBAHHUS JIET.

29.I1opsinox oopmieHHs Aeil.

30.HomeHnkiatypa fiei: HoHsITUE, 3HaYeHUe, TpaBujia COCTaBICHUSI.

31.11oHATHS «IEHHOCTh JOKYMEHTA», «3KCIEPTU3a LIEHHOCTH.
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32.IIpuHIATIBI, KPUTEPUU IKCTIEPTU3BI IEHHOCTH JJOKYMEHTOB.
33.Ilpouenypa nepenayu JOKYMEHTOB Ha apXUBHOE XPaHEHHUE.

7.4. MeToanueckue MaTepuaJibl, ONpeesioine npoueaypbl OleHUBAHUSA 3HAHUI,
YMEHUI1, HABBIKOB U (MJIM) ONBITA 1eATeJIbHOCTH, XaPAKTEPU3YIOLIUX ITAIbI
(popMupoBaHus KOMIETEHIM.

7.4.1. OueHnBaHNe NPAKTHYECKOT0 3aIaHUS

Kpurepnii
OLICHMBaHUS

YpoBHU popMHUpOBaHUS KOMITETEHITUIN

bazoBe1it

JlocTaTouHbIN

Bricoknit

3HaHHE TEOPETHUECKOTO
MaTepuana 1o
MIPEeUI0KEHHOH MpodiiemMe

Teoperuueckuit MaTepuain
YCBOCH

Teoperuueckuii MaTepuan
YCBOEH M OCMBICJICH

TeopeTnueckuii MaTepuai
YCBOEH M OCMBICIIEH, MOXKET
OBITh IPUMEHEH B
Pa3JIMUHBIX CUTYalUsX 110
HEO00XOAUMOCTH

Ogajenne npueMaMu
paboTHI

CTymeHT MOXKeT
MIPUMEHHUTh UMEIOLIUECS
3HAHUS JUIS PEIICHUS
HOBOM 3aJ1a4u, HO
HE00X0IMMa TIOMOTIh

CTyieHT MOXKeT
CaMOCTOSTEIILHO
MPUMEHHUTh HMEIOIIHeCs
3HAHUS VIS PEIICHUS
HOBOH 3aJ1a4H, HO

CTyneHT MOXeT
CaMOCTOSITEITLHO
MIPUMEHUTH UMEIOIIUECs
3HAHMS VIS PEIICHUS] HOBOM
3a1a4u

TIpeToaBaTels BO3MO’KHO He OoJjee 2
3aMe4YaHuN
CaMOCTOSTENbHOCTh 3a1aHue BBIITOJIHEHO 3ajjaHKe BEITOJIHEHO 3ajaHue BEIITOJIHEHO
CaMOCTOSITENBHO, HO €CTh [CaMOCTOSTENBHO, HO €CTh |IIOJTHOCTBIO
He Oojiee 3 3aMeuyaHuit He Oosee 2 3aMeyaHmit CaMOCTOSITEILHO
7.4.2. OueHuBaHMe YCTHOIO OMPOCa
Kpurepuit YpoBHU pOopMHUPOBaHUS KOMITETEHIIUI
OLICHUBAHUS bazoBrbiii JloctaTouHbIi Bricokuit
IosmHOTa ¥ TipaBUIILHOCTE  |OTBET MOJHBIN, HO €CTh  |OTBET TOJHBIH, OTBeT MOJHBIH,
OTBETa 3aMevaHus, He 0omee 3 MOCJIeIOBATENLHEIN, HO  |mociieroBaTeIbHEIH,
€CTh 3aMevaHus, He OoJee | TornyHEbIH

2

CTterneHb 0OCO3HAHHOCTH,
MTOHUMAaHHUS U3y4EHHOTO

Marepuan ycBOCH u
M3JIaraeTcs OCO3HaHHO,
HO €CTh He 0ojee 3
HECOOTBETCTBHI

Marepuan ycBOeH U
M3JIaraeTcs OCO3HAHHO,
HO eCTh He 0ojee 2
HECOOTBETCTBHIA

Marepuain ycBoeH n
U3J1araercs 0CO3HAHHO

SI3pIKOBOE OOpMITEHHE
OTBETa

Peun, B iemiom,
rpaMoTHasi, COOIOICHBI
HOPMBI KYJIbTYPHI peuH,
HO €CTh 3aMeYaHusl, He
6onee 4

Peus, B 1ienom,
rpaMoTHasl, COOJIOICHBI
HOPMBI KYJIBTYpHI PEUH,
HO €CTh 3aMEUaHus, He
boree 2

Peus rpamotHas,
COOJTIO/IEHBI HOPMBI
KyJIBTYpBI pe4n
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7.4.3. OnenuBaHue 3a4era

Kpurepuii YpoBHU (pOpMHUPOBAHUS KOMIIETEHIIUI
OLICHUBAHUS bazoBebiii JlocTtaTouHbIN Bricokuii
IlonHoTa OTBETA, OTBeT MONHBIN, HO ecTh  |OTBET MOJHBIH, OTBeT IMOJHBIH,
IIOCJICIOBATCIIBHOCTh U 3aMC4YaHus1, HC 6omee 3 HOCHCﬂOBaTCHLHLIﬁ, HO HOCHCHOB&TCHLHLIﬁ,
JIOTUKA U3JI0KCHUS €CTh 3aMCYaHusA, HC 0oJee | ToruYHbIA

2

IIpaBUNBHOCTB OTBETA, €TO
cOOTBeTCTBHE paboueit
mporpamMme y4eOHoU
JHUCHHILIHHBI

OTBeT COOTBETCTBYET
paboueii mporpamme
y4eOHOI TUCIUIUTUHBL, HO
€CTh 3aMeUaHus, He 0oJjiee

3

OTBET COOTBETCTBYET
paboueii mporpamme
y4eOHOH JUCHUILTHHEL, HO
€CTh 3aMeUaHus, He 0oJiee
2

OTBeT COOTBETCTBYET
paboueii mporpamme
y49eOHOM JUCTIATITHHEL

CriocoOHOCTh CTy/IeHTa
apryMeHTHUPOBaTh CBOM
OTBET U IPUBOJUTH
pUMEpPbI

OTBeT apryMeHTHPOBaH,
MIPUMEPHI IPUBEJICHBI, HO
ecThb He Ooiee 3
HECOOTBETCTBUH

OTBeT apryMeHTUPOBaH,
MPUMEPHI ITPUBEJICHBI, HO
ecThb He Ooiee 2
HECOOTBETCTBUI

OTBeT apryMeHTUPOBaH,
MIPUMEPBI IPUBE/ICHBI

OC03HAaHHOCTH U3JIara€MOI0
MaTepuala

Marepuan ycBO€H U
M3JIaraeTcs OCO3HAHHO,
HO €CTh He 0ojee 3
HECOOTBETCTBUH

Marepuan ycBOEH u
M3JIaraeTcs OCO3HAHHO,
HO €CTh He 0oee 2
HECOOTBETCTBUI

Marepuan ycBOeH U
H3JIaracTcs 0CO3HaHHO

CooTtBeTcTBHE HOpMaM
KyJIbTYpHI pedn

Peus, B 1ienom,
rpaMoTHasi, COOJIIO/ICHBI
HOPMBI KYJIbTYPhI PEeUH,
HO €CTh 3aMeYaHMsI, HE
6oiee 4

Peus, B 11esoMm,
rpaMOTHasi, COOIIOICHbBI
HOPMBI KYJBTYpbI PEUH,
HO €CTh 3aM€eYaHHsl, HE
6oiee 2

Peus rpamoTHas,
COOJIIO/IEHBI HOPMBI
KYJIBTYPBI pedn

KaugecTBo oTBETOB Ha
BOIIPOCHI

Ectp 3ameuanus k
oTBeTaM, He OoJiee 3

B nenom, oTBeTEHI
PACKPBIBAIOT CYTh
BOIIpOCa

Ha Bce BOIIPOCHI MOJTY4YCHBI
HUCUYCPIIBIBAOIINE OTBECTHI

7.5. UToroBasi peiiTHHIOBasi OLICHKA TeKYLIeH U MPOMEKYTOYHON aTTeCTALUH
CTYJCHTA 0 JUCHMILIHHE

[To yueOno¥t nuctummHe «JloKyMeHTOOO0pOT B cdepe OXpaHbl Tpyaa»
UCTIONBb3yeTCsl 4-0albHas CUCTEMa OIEHUBAHUS, UTOT OIICHUBAHMS YpPOBHSI 3HAHUI
oOyyaromuxcsi mpeaycMaTpuBaeT 3a4€T. 3aueT BBICTABISCTCS BO BpEMsl MOCIETHETO
MPaKTUYECKOTO 3aHATUS TPHU YCJIOBHHM BbIMOJHEHUs He wMeHee 60% ydueOHBIX
MOpYy4YEHUH, MPeayCMOTPEeHHBIX y4eOHbIM riaHoM u PIIJI. Hanwune HEBBIMOTHEHHBIX
y4eOHBIX MOPYYEHUN MOXKET ObITh OCHOBAHHEM JJis JOMOJHUTEIBHBIX BOIPOCOB IO
JTUCLUIUIMHE B XOJIe MPOMEXYTOYHOU aTTecTanuu. Bo Bcex OCTabHBIX CIy4yasx 3a4eT
caaeTcss OOydJaroluMuCS B HAa3HAUYCHHBIC TMpernojaBaTeIeM B TEPHOJ
COOTBETCTBYIOIIUHI IIPOMEKYTOUYHON aTTECTALIUU.

JIaThI,
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IlIkana ouyenueanua mexyuiei U RPOMeNHCymouHoU ammecmayuu cmyoeHma

YpoBuau hopmupoBaHUS OreHka 1o 4eThIpex0aTbHOM ITKaje
KOMIICTCHIIN N JUJIA 3auéra
Bricokuit
JlocTaTouHBIN 3a4TECHO
ba3zoBoiit
Komnerennus He  chopmupoBaHa HE 3a4TCHO

8. IlepeyeHb OCHOBHON M JONMOJTHUTEJIbHON Y4eOHOI JTUTEpPaTyphbl, HEOOXOANMOI

JAJIS. OCBOCHUS AMCHUIIMHBI (MOAYJIAA)

OcHoBHasi JuTEeparypa.

Tun

Ne bubnuorpaduueckoe onucanue (yueBuic, yucbiioe Kon-sos
wn et | GHO
1. |Kymmnapenko H.H. [lokymentoBenenue: yueOnuk / H. H.
Kymmnapenko ; peu.: FO. H. Cronspos, B. A. Nneranaesa. -| y4eOHHUK 10
K.: 3nanns, 2008. - 459 ¢
2. |Ycanoma, O. I'. JIOKyMEHTOBEJICHHE W apXUBOBCICHHC !
cnoappb / O. I'. Ycanosa, A. B. JlymnukoBa. — 2-¢ W31,
crep. — Cankr-IleTepOypr : Ilmanera my3biku, 2019, — https://e.
172 ¢. — ISBN 978-5-8114-3873-0. — Texkcr : lanbook.
9NeKTpoHHBIN //  JlaHb 3JIEKTPOHHO-OMONMOTe Hast | Croapu | com/boo
cuctreMa. — URL: https://e.lanbook.com/book/113186 k/11318
(mata oOpamenwus: 18.09.2020). — Pexum mocrtyma: Juis 6
aBTOPU3. ITOJI30BATEIIECH.
3. |[AmupoB, A. P. JlokymeHTtannonHoe oOecredeHue
YIpPaBJICHUS B OpraHu3anusx . ydeOHoe mocobue / A. P. https://e.
Amupos, B. M. Muxaiinos. - Ya : BITIY nmenn M.| YueOusie |lanbook.
Axmysl, 2009. - 176 c. mocodust | com/boo
k/42213
4. |HdoxymenroBenenue. Yacte 1 ydeOHOe mocobue /
coctaButenb C. B. Munyk. — Jluneux : Jlunenkwuit ['TIY, https://e.
2017. — 56 c.— Texkcr: osnexrpoHHsblii // Jlawp lanbook.
.| YueOnsie
AJIEKTPOHHO-OMOIMOTEeUHAS CHUCTEMA. — URL.: com/boo
https://e.lanbook.com/book/111986  (nata  o6pamerms:| "CCOHT | /11100
29.09.2020). — Pexum goctyma: Ui  aBTOPHS. 6
MOJIb30BATENIEH.
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5. |ABromMaru3zaius JOKYMEHTOOOOpOTa : yueOHoe mocobue /
A. A. Tumenko, 0. M. Kazakos, M. B. TepexoB [u ap.].
— Mocksa : ®JIMHTA, 2018. — 108 ¢. — ISBN 978-5- https://e.
9765-4024-8. —  Tekcr: omexrpommbiit /  Jlann | lanbook.

yeOHbIE

SIIEKTPOHHO-OuOnnoTeynas  cucrema.  —  URL: o com/boo
https://e.lanbook.com/book/113481  (nara  obpaleHus: k/11348
29.09.2020). — Pexum gocTyma: JUIs  aBTOPHUS3. 1
M0JIb30BATENIEH.

6. |[KoctpoBa, IO. Bb. Oprammzaius ©  TEXHOJIOTHS
JIOKyMEHTAIL[MOHHOTO 00ecredeHu sl yIpaBleHus . ydeOHoe https://e.
noco6ue / T0. B. Koctposa, JI. B. Eroposa, O. B. Jlozosas. | ¥4cOHsie | lanbook.
Cauxt-Tletep6ypr : 190 CIIGYTYuD, 2012. - 347 c. mocobus | com/boo

k/64087
JlonoJiHUTe/IbHAS JTUTEpaTypa.
N9 B 6 (1) (yqe6’1-rll:1‘:/I}EeﬁH0e KOH-BO B
i ubnuorpaduyeckoe onucaHue mww%?%m} UG
METONI MOCOOHE, Ip.

1. [Ky3menoB, WM. H. JlemonpousBoacTBO yaeOHO- https://e.
cnpaBoynoe mocodue / W. H. Ky3uemos. - 6-¢ wu3m. - lanbook
Mockaa : Jlamkos u K, 2017. - 460 c. CHPEIZZO‘{HH com/boo

k/10554
3

2. |Kabamos, C. }O. [lenonpou3BoACTBO U apXUBHOE JIEJIO0 B https://e.
TEpMHHAX W ompeneneHusx  yued. mocobme / C. 1O. 5 lanbook
Kabamos, U. I'. Achanausposa. - 3-e uzn., crep. - Mocksa YueOHbIe com/boo
- ®JIMHTA, 2018. - 294 c. nocodust |\ 1ngce

4
3. |BBenenne B 0a30Bble  TEXHOJOTMH  HCIIOJIB30BaHUS .
https://e.
w1atGopMbl  AIEKTPOHHOTO JoKyMeHToobopora T-FLEX lanbook.
DOCs: yue6roe mocobue / cocraBurean M. C. Kopsitos [u| Y4eOHOE com/boo
ap.]. — Owmck: Cu6AJIH, 2020. — 49 c. nocobue || 1 ense
9
4. |Kpacusuckuit M.H., Kapnymkun C.B., O6yxoB A.Jl.,
http://w
Kopo6osa M.JI., KapmoB C.B. OcHOBBI TpOEKTHPOBAHUS 5 b
CHCTEM DJIEKTPOHHOTO JOKyMeHTooOopoTa: TamOoBCKHii yaeonoe | WW.Ipr
. . nocobue |ookshop.
roCyJIapCTBEHHbIA TexHUueckuil yHusepcuter, 9bC ACB, (u/94361

2018 r.
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5. AHallU3 CHCTEM DJIEKTPOHHOTO JIOKYMEHTO00OpOTa:

CeBepo-KaBka3zckuii dhenepanpHbiil yauepcuret, 2018 r. http://w
ww.iprb

HPAKTHIM ookshop.

ru/92675

6. | Cucrembl 53JeKTPOHHOTO J0KyMeHTooOopoTa: CeBepo-

Kagskasckuii ¢penepanbubiii yausepcuteT, 2019 r. http../ / V\tl)
WW.ipr

HPAKTHIYM ookshop.

ru/92745

7. [Muxeenko, O. B. OcHOBBI [0KyMEHTOOOOpOTa B httos://
TaMOKEHHBIX opranax. [Ipaktukym : ydeOHOe mocobOue | FE)S' E'
JUISL CTYJEHTOB BY30B, OOYUYaIOMIMXCS MO CHEUHUATBHOCTU| YyeOHBIE anbook.
" " com/boo

tamoxxerHoe neiao" / O. B. Muxeenxko, H. B. I'nymrak, O.| mnoco6us /11560
B. I'mymak. - Cankt-IletepOypr : Uarepmenus, 2019. - 168 5
C.

8. |Cemxo, M. A. OcHOBBI I€NONPOM3BOJCTBA . yueOHOE https://e.
nocodoue / U. A. Cemko, JI. A. Antyxosa. - CTaBpomods : Vaet lanbook.
CTFAy, 2018.-119c. ICOHBIC com/boo

mocoOus K/14161
3

9. |Opranmsamusi  JCIOMPOU3BOACTBA M  IMEPCOHAIBHBIN
MEHE/UKMEHT: NPUMEHEHHE KOMIBIOTEPHOrO TPEHUHTA!|  yyeGhoe
y4e0. nocobue / . H. Bacunbesa [u jp.]. - M.: By3oBckuit| 6c06me 10
yueOHuK, 2014. - 104 c.

9. Ilepeyenn pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKAIUMOHHOM CEeTH
«/HTEepHET», HEOOXOAUMBIX /JIs1 OCBOCHMS JUCHMILIHUHBI (MOXYJIs1)

1.ITouckoBsie cuctemsl: http://www.rambler.ru, http://yandex.ru,

2.®enepanbHblil 00pa30BaTENbHBIN MOpTan www.edu.ru.

3.Poccuiickas rocygapcTBerHas 6ubianoreka http://www.rsl.ru/ru

4TocynapcTBeHHast MyOnMuyHash Hay4dyHO-TexHHWYeckas Oubmmoreka Poccum URL:
http://gpntb.ru.

5.T'ocynapctBeHHoe  Olo/pKeTHOE — yupekaeHue KynapTyphl  Pecnybnmuku  Kpbim
«Kppimckast pecyOarKaHCcKas YHUBEpCcallbHast Hay4Has O6ubnnoTeKa»
http://franco.crimealib.ru/

6.Ilenarornueckas 6ubnuotexa http:// www.pedlib.ru/

7.Hayunas AJIEKTPOHHAS o6ubnmnoTexa eLIBRARY.RU (PUHLII)
http://elibrary.ru/defaultx.asp
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10. MeToanueckne yKasaHusi AJisl 00y4ar0IMXCH 10 OCBOCHUIO TMCIUIIIHHbI
(Mmopy.ast)

O01mme pekoOMeHIAIUY 10 CAMOCTOSATEJILHOM padoTe DaKaJIaBpOB

[ToaroroBka coBpeMeHHOro OakajaBpa MpeanojaraeT, YTo B CTeHaX yHUBEpPCHUTETa
OH OBJIAJICET METOJOJIOTHEN camoo0Opa30BaHus, CaMOBOCIIUTaHUS,
CaMOCOBEpIICHCTBOBaHMs.  DTO  ONpEJeNsieT  BaXXHOCTh  AKTUBU3ALUU  €r0
CaMOCTOSITENIbHON paOOTBHI.

CamocrostenbHas pabotra (OpMHUPYET TBOPYECKYIO AaKTUBHOCTh OakalaBpOB,
NpPEJICTaBJICHUE O CBOMX HAy4YHBIX M COIIMAIBHBIX BO3MOXHOCTSX, CIOCOOHOCTH
BEIWICHATh  TJIABHOE, COBEPIICHCTBYET TMPUEMBI  OOOOIIEHHOTO  MBIIUICHUS,
npenmnosaraetT Oosiee TIyOOKYyI0 MPOpadOTKYy HMHU OTIEIbHBIX TEM, OIMpeIeIeHHBIX
MIPOTPaMMOi.

OcHOBHBIMU BUAAMH M (HOpPMaMU CaMOCTOSTEIBHOW pabOThl CTYJEHTOB MO JTAHHOM
JTUCITUTUTMHE SIBIISTIOTCS: CaMOTIOJITOTOBKA TI0 OTJCIBHBIM BOIpPOcaM; paboTa ¢ 6a30BbIM
KOHCIIEKTOM; TIOJITOTOBKA K MPAKTUYECKOMY 3aHSTHIO; MTOATOTOBKA K YCTHOMY OIIPOCY;
HaIMCaHUE KOHCIIEKTA; TIOJITOTOBKA K 3a4eTYy.

BaxHOo#l 4yacThI0 CaMOCTOSITENIBHON pabOTHI SIBJISIETCSI YTEHUE Y4€OHOU JTUTEpaTyphl.
OcHoBHasi (pyHKIMS Y4€OHHKOB — OPUEHTHUpPOBATh B CUCTEME T€X 3HAHWUU, YMEHHH U
HaBbIKOB, KOTOpPbIE JOJDKHBI OBITh YCBOEHBI MO JAHHOM IUCHUIUIMHE OyIylIUMU
CHenMagnucTaMud. YYeOHUK TakXKe CIYXHUT IyTeBOAUTENEM II0 MHOTOYUCIEHHBIM
NPOU3BEACHUSM, OPHEHTHpPYS B HUMEHaxX aBTOPOB, CIELHUATU3ZUPYIOIIMUXCS Ha
ONpEENIEHHBIX HAayYHBIX HAIIPAaBJICHMSX, B Ha3BaHMSAX MX OCHOBHBIX TpyAoB. Bropas
GbyHKIMS yyeOHHKA B TOM, YTO OH OYEpUYMBAET HEKUHM KPYr 0Os3aTeNbHbIX 3HAHUU IO
IpeaMeTy, He MPETeH Iys Ha IITy00KOe UX PacKphITHE.

UreHrne pEKOMCHJIOBAHHOM JIMTEpaTypbl — OSTO Ta TJIABHAS YacTh CHUCTEMBI
CaMOCTOSITENIbHON yueObl OakanaBpa, KOTOpas OOECIedHMBaeT IOJUIMHHOE YCBOEHUE
Hayku. YuTaTh 3Ty JUTEpATypy HYKHO IO MPHHIIMITY: «HJES, TCOPHsI, METOJ B OJTHOM, B
JIPYrou M T.J. KHUTax».

Bo Bcex ciydasx peKkOMEHIyeTcs pacCMOTPEHUE TEOPETUYECKUX BOIIPOCOB HE MEHEE
YeM 10 TpeM HCTOYHHKaM. M3yueHue mpoOieMbl MO pa3HbIM HCTOYHUKAM - 3aJIoT
IITyOOKOTr0 yCBOCHHS HaykKu. IMEHHO 3TOT OJI0K, HapsAIy C BHITOJTHEHHUEM MPAKTHYECKUX
3a/laHui SBISETCS BEAYUIUM B CTPYKTYPE CAMOCTOSATEIbHOU pabOThl CTYIEHTOB.

BHuManuio 0akanaBpOB TpeIaraloTcs CIUCOK JINTEPATyphl, BOMIPOCH K

CaMOCTOATEIHHOMY H3yYEHHUIO U BOTIPOCHI K 3a4ETYy.

JUIs yCHEIIHOTO OBIAACHUS TUCIHUIUIMHOW HEOOXOAMMO BBITIONHATH CIIEIYIOIINE
TpeOOBaHUs:
1) BBINOJHATH BCE ONpeesICHHBIE TPOrPaMMOii BUABI paboT;
2) moceaTh 3aHATHS, T.K. BECh TEMaTHYECKUI MaTepHall B3aUMOCBS3aH MEXIy COOOM
M, 3a4acTyl0, CaMOCTOSATEIBHOTO TEOPETUYECKOTO OBJIAJACHHUS  MPOMYIIEHHBIM
MaTepHuaToM HEeOCTaTOYHO JUII KaYeCTBEHHOTO €r0 YCBOCHHS;
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3) Bce paccMmaTpuBacMbie Ha 3aHATHSIX BOMPOCHI 00S3aTENIbHO (PUKCHpPOBATH B
OTJIEIBHYIO TETPAJlb U COXPAHSTH €€ 0 OKOHUYaHUS 00y4YeHHUS B BY3€;

4) MposIBJIATh AKTUBHOCTh MPHU MOATOTOBKE M HA 3aHATHSAX, T.K. KOHCYHBIA pe3yJIbTaT
OBJIQJICHUSI COJICP)KAHUEM JHUCHUIUIMHBI HEOOXOJIMM, B MEPBYIO OYEpedb, CAMOMY
Oakanaspy;

5) B ciaydasx mpoIycKa 3aHATHH MO0 KaKUM-JIMOO MPHYUHAM 0053aTeIbHO 0TpabaThIBaTh
MPOMYIIEHHOE MPENO0/IaBaTEeI0 BO BpeMs MHIUBUTyaTbHBIX KOHCYIbTAIIHMA.

BHaeypouHast nesitenbHOCTh OakanaBpa Mo JaHHOM IUCHUIUIMHE MPEATOoJIaraer:

- CaMOCTOSITEJIbHBIA MOUCK OTBETOB U HEOOXOAMMON MH(YOPMALKU MO MPEATIOKEHHBIM
BOIIPOCaM;

- BBIIIOJIHEHNE MTPAKTUYECKUX 3aJaHUM;

- BBIpaOOTKY YMEHHMI Hay4YHOU OpraHu3aluy Tpyaa.

Ycnemnas opraHus3anys BPEMEHH 110 YCBOSHHUIO JTaHHOW JMCIUIUIMHBI BO MHOTOM
3aBUCUT OT HaJMuus y OakajaBpa yMEHHsS CaMOOPIraHU30BaTh ceOs M CBOE BpeMms IJis
BBITIOJTHEHUSI TPEAJIOKEHHBIX JOMAlIHUX 3ajaHuid. OO0BEM 3aJaHUNl  paccuuTaH
MakcUMallbHO Ha 2-3 4Yaca B Hexaemto. [Ipy 3ToM airoputM MNOJATOTOBKH OyJeT
CJIETYFOILIAM:

1 stam — mouWck B JuTepaType TEOPEeTUYECKON HHGPOpMAMHU MO MPEIIOKEHHBIM
IIPENoAaBaTesIeM BOIIPOCaM;
2 3Tan — OCMBICIEHHUE MOIYYeHHON HH(POPMALIUU, OCBOCHHUE TEPMUHOB U MOHSTHIA;

3 3Tan — cocTaBlieHUE TUIaHa OTBETA Ha KaXK/IbIi BOIIPOC;
4 3Tar — MOUCK MPUMEPOB IO TAHHOU MpoOIeMaTHKE.

PaboTa ¢ 02a30BbIM KOHCIIEKTOM

[TporpamMmoi TUCHUIIIMHBI MPEIYCMOTPEHO UTEHUE JIEKIUNA B pa3lUyHBbIX Popmax
UX TIPOBEJIEHHUA: MpOOJEeMHbIE JIEKIIMM C DJJIEMEHTaMU 3BPHUCTUYECKON Oecelbl,
UHPOPMAIIMOHHBIE JIEKIIUH, JIEKIUH C ONOPHBIM KOHCIIEKTUPOBAHUEM, JIEKIHH-
BHU3yaJIM3al1H.

Ha nmekuusax mnpenomaBaTenb paccMaTpUBAaET BOIPOCHI IIPOrpaMMBbl  Kypca,
COCTaBJICHHOM B COOTBETCTBHHU C TOCYAAPCTBEHHBIM 00pa30BaTeNbHBIM CTaHIAPTOM. W3-
3a HEJAOCTATOYHOIO KOJMYECTBA AyJUTOPHBIX YacOB HEKOTOPBIE TEMBbI HE YHAETCS
OCBETUTh B TOJHOM OOBEME, IMOATOMY IMpernojaBaTeib, MO CBOEMY YCMOTPEHHIO,
HEKOTOPBIE BOTIPOCHI BHIHOCUT HA CAMOCTOSITENIbHYIO pabOTy CTYACHTOB, PEKOMEHIYS TY
WIH WHYIO JINTEPaTypy.

Kpome storo, ayist nydiero ocBOeHHsI MaTepHaia M CHUCTEMAaTHU3alliu 3HAHUW 0
JTUCITUIUIMHE, HEOOXOIMMO MTOCTOSIHHO Pa30MpaTh MaTepUaIIb JIEKIIUH 10 KOHCIIEKTaM U
y4eOHBIM TTOCOOHUSIM.
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Bo Bpems camocTOSATENBHON MPOpPabOTKU JEKLUOHHOIO MaTepuala ocoboe
BHUMAaHUE CIIEYET YAENATh BOZHUKIINM BOIIPOCaM, HEIIOHATHBIM TEPMHUHAM, CIIOPHBIM
TOYKaM 3peHMs. Bce Takue MOMEHTHI CIeAyeT BBIICIUTh WM BBIIUCATH OTHENBHO IS
JalpHeiIero oOCyX/IeHUsT Ha IPaKTUYeCKOM 3aHATUH. B ciydae HeoOXoauMMOCTH
oOpalarbcs K NpenojaaBarento 3a KoHcyinbTauuel. [lonHblll cnMcoK JuTepaTypbl IO
JTUCLMIUIMHE IPUBEJIEH B pabouell mporpaMme JUCLUIIINHBIL.

Hanucanue KOHCIIEKTA

Koncnekr (oT nmat. CONSpectus — o00630p, u3noxkeHne) — 1) MUCbMEHHBIA TEKCT,
CHUCTEMAaTHYECKH, KPaTKO, JIOTUYHO M CBSI3HO IEpeNalolIfil coaep)kaHue OCHOBHOIO
UCTOYHNKA WH(POpPMANUU (CTaThU, KHHUTH, JICKIUU H Jp.); 2) CHHTe3upyomas (opma
3aMucH, KOTopasi MOXKET BKIII0YaTh B ceOs IUIaH UCTOYHMKA MH(OPMAIMH, BBIIUCKH U3
HETO U €r0 TE3UCHI.

Buapl KOHCTIEKTOB:
— IUIAHOBBIM KOHCHEKT (IUIaH-KOHCIIEKT) — KOHCIIEKT Ha OCHOBE C(hOPMHUPOBAHHOTO
IUIAaHA, COCTOSIIIETO M3 OINpPEAENIEHHOTO KOJIMYECTBA IYHKTOB (C 3aroJIoBKaMH) U
HOJIIYHKTOB, COOTBETCTBYIOIIUX ONPE/IEIEHHBIM YaCTsIM UCTOUHUKA NHPOPMALINUY;
— TEKCTyaJbHBbIH KOHCIIEKT — MOApoOHas (opma U3I0KEHHS, OCHOBaHHAs Ha
BBINHUCKAX U3 TEKCTA-MCTOYHUKA U €r0 LIUTHUPOBAHHUH (C JIOTHYECKUMU CBSI3SIMU);
— MPOU3BOJIBHBIA KOHCIEKT — KOHCIIEKT, BKJIIOYAIOIINNA HECKOJIBKO CIIOCOOOB PabOTHI
HaJ MaTepHaJIoM (BBIUCKH, IUTUPOBAHKE, TUIAH
u 1p.);
— CXEMaTHUYECKHIl KOHCHEKT (KOHTEKCT-CXeMa) — KOHCIEKT Ha OCHOBE IUIaHa,
COCTAaBJIEHHOT'O U3 IIYHKTOB B BUJIE BOIIPOCOB, HA KOTOPBIE HY’KHO J1aTh OTBET;
— TEMaTU4YeCKUH KOHCIEKT — pa3pabdoTKa M OCBELICHHE B KOHCHEKTUBHOU (opme
OTpPEJICJIEHHOT 0 BONPOCa, TEMBI;
— onopHbli koHcnekT (BBeneH B. ®. IllaranoBpiM) — KOHCHEKT, B KOTOpPOM
coJepXKaHHe MCTOYHUKA HHPOpPMAIMM 3aKOJUPOBAHO C IMOMOIIBIO TIpaHuuecKux
CUMBOJIOB, PUCYHKOB, LIU(P, KIIOYEBBIX CJIOB U Jp.;
— CBOJHBIN KOHCIEKT — 00paboTKa HECKOIBKUX TEKCTOB C IIEIBI0 UX COMOCTABIICHUS,
CPaBHEHMS U CBEICHUS K €IMHON KOHCTPYKIIHH;
— BBIOOPOUHBII KOHCTIEKT — BBIOOP U3 T€KCTa MH(GOPMAILIUK Ha ONPECIICHHYIO TEMY.
@®opMBbI KOHCIIEKTUPOBAHMUS:
— m1aH (MPOCTOM, CIOXKHBIN) — (hOopMa KOHCIIEKTUPOBAHUS, KOTOPasi BKIIOYACT aHATU3
CTPYKTYpPBI TEKCTa, 0000IIEHIE, BBIJICIICHUE JTOTUKN PA3BUTHS COOBITHI U UX CYTH;

— BBINIMNCKM — TMpocTeimas (opMa KOHCIEKTUPOBAHUS, TOYTH JOCIOBHO
BOCITPOM3BOJAIIAS TEKCT;
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— Te3uchl — (opMa KOHCIMEKTUPOBAHMS, KOTOpAsl TMPEACTABISIET COOOH BBIBOJIBI,
CIEJIaHHbIE HAa OCHOBE IPOYMUTAHHOIO. BBIIEIAIOT MPOCTBIE U OCIIOKHEHHBIE TE3UCHI
(KpoMe OCHOBHBIX MOJIOKEHUH, BKIIFOUAIOT TAKKE BTOPOCTETICHHBIE);

— IUTUPOBAHHWE — JOCIIOBHAsl BBIMHCKA, KOTOpas WCIOJIB3YEeTCsS, KOTNa Iepeaarh
MBICJIb aBTOpa CBOMMH CIIOBAMH HEBO3MOIKHO.

BrimosnHeHue 3anaHus:
1) onpenenuTh 1eNb COCTABICHUS KOHCIICKTA;
2) 3amucarh Ha3BaHUE TEKCTA WM €0 YacTH,
3) 3amucaTh BBIXOJHBIC JaHHBIC TEKCTa (aBTOP, MECTO M TOJ M3/IaHus);
4) BBIICIHUTD NIPU NIEPBUYHOM YTEHUU OCHOBHBIE CMBICIIOBBIC YaCTH TEKCTA;
5) BBIICIIUTH OCHOBHBIE ITOJIOKCHUS TEKCTA,
6) BBIICIIUTH MIOHSTHS, TEPMUHBI, KOTOPBIE TPEOYIOT pa3bsCHCHUI;
7) MOCIEeIOBATEILHO U KPATKO M3JIOKUTh CBOMMH CJIOBAMH CYIIIECTBEHHBIC TTOJIOKCHHSI
U3y4aeMoro MarepHana;
8) BKJIIOYHTH B 3alKCh BBIBOJBI IO OCHOBHBIM ITOJIOKEHHUSM, KOHKPETHBIM (hakTam U
npumepam (6e3 o IpoOHOTO ONMCAHHUS);
9) wWcmoib30BaTh  MPUEMBl  HADJISJHOTO  OTPaKGHUs  cojepxaHus  (ab3arrbl
«CTYTEHBKaMMy, Pa3JIMYHBIC CITOCOOBI MTOUYECPKUBAHUS, PYIKH PA3HOTO I[BETA);
10) cobmonaTh mpaBuia UTHPOBAaHUS (LIMTATa JOJDKHA OBITH 3aKJIIOUCHA B KaBBIYKH,
JlaHa CCBhIJIKA Ha €€ UCTOYHHUK, yKa3aHa CTPaHUIIA).

[TraHupyemble pe3yabTaThl CAMOCTOSTEILHOW PabOTHI:
— CIIOCOOHOCTBH CTYJCHTOB aHAJIM3HPOBATH PE3YJbTaThl HAYYHBIX HCCICIOBAHUHA |
NPUMCHSITh WX TMPH PEHICHHH KOHKPETHBIX 00pa30BaTEIbHBIX M HMCCIEAOBATCIHCKUX
3ajay;
— CIOCOOHOCTH pemaTh CTaHAAPTHBIE 3aJaud MPO(ecCHOHATHHON IEesITENTPHOCTH Ha
OCHOBe HH(OpPMAIIMOHHONW U OubIUorpadmyeckol KyJabTyphl € TNPUMEHECHUEM
WH(OPMAIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJOTHUH U C YYETOM OCHOBHBIX TPeOOBaHUI
UH(GOPMAIIMOHHOM 0€30MaCHOCTH.

IHoaroroBka K NpakTH4ecKOMY 3aHATHIO

Meronnueckrne peKOMEHJAMH IO TOATOTOBKE K MPAKTUYECKUM 3aHATUAM

[TonrotoBka K NPAKTUYECKOMY 3aHATHIO BKIKOYACT CIEAYIOIIUE SJIEMEHTHI
CaMOCTOSITEIbHON  JEATEIbHOCTU: YETKOE MPEJICTABICHUE LEeIM U 33Ja4  €ro
MIPOBEJICHUS;  BBIJCIICHUE  HABBIKOB  YMCTBEHHOW, AHAJIMTUYECKOW, HAyYHOHU
JeSATeTbHOCTH, KOTOPBIE CTAaHYT PE3YJIbTATOM MPEACTOSIIECH paboTHI.

BI)Ipa6OTKa HABBIKOB OCYHICCTBIISICTCA C ITOMOIIBIO ITOJTYUYCHUA HOBOH I/IH(i)OpMaHI/II/I
00 HU3YyJaCMbIX IpoHecCax M C MOMOIIbIO 3HAHHA O TOM, B KaKoOM CTENeHU B JaHHOC
BpEMs CTYACHT BJIAJICCT MCTOAaMH HCCHG}IOB&TCHBCKOﬁ JACATCIbHOCTH, KOTOPBIMHU OH
CTAHCT IMOJIb30BATHCA HA MPAKTUYICCKOM 3aHATHH.

CnenoBaTenbHO, paboTa Ha NPAKTUYCCKOM 3aHITHHM HAINpaBJIeHA HE TOJIBKO Ha
MO3HAHHWE CTYJACHTOM KOHKPETHBIX SIBJICHHH BHEIIHEr0 MHpa, HO M Ha H3MCHEHHE
caMoro ceos.

33



Tb-24: Pa6ouas nporpamma mucuurunast 51.B.J[B.09.02 «/lokyMeHTO060POT B chepe 0OXpaHbl TPyHa»

Bropoii pe3ynpTar 0ueHb BaKeH, IOCKOJIBKY OH oOecnieurnBaeT (OpMUPOBAHHE TAKUX
OOIEKyIbTYPHBIX ~KOMIETEHIMH, KaK CIIOCOOHOCTh K CaMOOpPraHW3alluk |
caMOOOpa30BaHMIO, CIOCOOHOCTh HCIIONb30BaTh METOJbI cOopa, 00paboOTKHM U
UHTEPIPEeTAllMl  KOMIUIEKCHOW HH(opMammu s pelieHus OpraHn3alioOHHO-
YIIPABJIEHYECKHUX 33]a4, B TOM YHUCIIC HAXOAAIIMXCA 3a MpeAesiaMi HETOCPEICTBEHHOM
cdepsl 1eATENTbHOCTH CTYACHTA. MIPOIECCOB U ABJICHUH, BBIIENIAIOT OCHOBHBIE CIIOCOOBI
JI0Ka3aTeIbCTBA aBTOPAMHU HAYYHBIX paOOT IIEHHOCTH TOTO, YeM OHU 3aHUMAIOTCS.

B Xo4€ caMoro ImNpakKTHYCCKOro 3aHATHA CTYACHTbI CHadalla IIPCACTABIAIOT
HalJCHHBIC MU BAapHUAHTBI q)OpMYJ'II/IPOBKI/I AKTYaJIbHOCTHU HCCJICIOBAHMNA, 06CY)KI[aIOT
UX ¥ 00OCHOBBIBAIOT CBOE MHEHHE O HaWJIydIiucM BapUuaHTC.

O06bEM 3a1aHnil paccUUTaH MaKCUMaIbHO Ha 1-2 yaca B HEJIEIIo.
IToaroroBka K yCTHOMY ONIPOCY

C 1enbro KOHTPOJISI U MOATOTOBKHM CTYJEHTOB K M3YYEHHIO HOBOM TE€Mbl BHaudalie
KOKJIOM MPaKTUYECKOTO 3aHATHS MPEernojaBaTelieM MPOBOIUTCA WHIWBUIYAIbHBIA WU
(GbpoHTANBHBINA YCTHBIN OMPOC MO BBHIITOJIHEHHBIM 3aJJaHUSM TPEIbIIYIIEH TEMBI.

Kpurepuu onieHKH yCTHBIX OTBETOB CTYICHTOB:

— TMPaBWIBHOCTh OTBETAa IO COJCPKAHUIO 3aJaHus (YUUTBIBACTCS KOJMYECTBO H
XapakTep OUIMOOK MPH OTBETE);

— TIOJTHOTA U ITyOMHA OTBETA (YUUTHIBAETCS KOJIMUECTBO YCBOCHHBIX (DaKTOB, TOHITHH U
T.IL.);

— CO3HATENLHOCTh OTBETA (YUYUTHIBACTCSI MOHUMAHUE U3JIaraéMoro Marepuana);

— JIOTHMKa W3JI0KeHUsI Marepuaia (y4UTHIBA€TCS YMEHHE CTPOUTH IEJTOCTHBIM,
MOCJIeI0BATENIbHBIN paccka3, I[paMOTHO MOJIb30BATHCS CIELUATbHON TEPMUHOJIOTHEN);

— palMOHAIBHOCTh HMCIOJB30BAHHBIX MPUEMOB M CIIOCOOOB PEUICHUS TOCTaBICHHOM
yueOHOM 3ajaun (y4MTHIBA€TCS yMEHHE MCMOJb30BaTh HanboJee MPOTPECCUBHBIE U
3¢ PeKTUBHBIE CITOCOOBI TOCTHKEHUS 11ETTH );

— CBOEBPEMEHHOCTh M A()PEKTUBHOCTH HCMOIB30BAaHUS HATJISAIHBIX TMOCOOMN W
TEXHUYECKUX CPEJCTB MpU OTBETE (YUYUTHIBAETCA T'PAMOTHO U C MOJb30M MPUMEHSTH
HaTISIZTHOCTD U IEMOHCTPAIMOHHBIN OIBIT TIPH YCTHOM OTBETE);

— UCIOJIb30BAaHKE JIOMOJHUTENIBHOTO MaTepuana (00s3aTeIbHOE YCIOBHE);

— palMOHAILHOCTH HCIIOJIB30BAaHUS BPEMEHH, OTBEJIEHHOTO Ha 3a7aHue (He 0J00psercs
3aTSHYTOCTh BBITIOJIHGHUS 3aJlaHMsl, YCTHOTO OTBETa BO BPEMEHH, C YYETOM
WHIVNBUAYATBHBIX OCOOCHHOCTEH CTYIEHTOB).

IoaroroBka K 3auerty
3auer sABAsSETCS TPAAUIIMOHHON (OPMOI MPOBEPKU 3HAHUM, YMEHUHN, KOMIIETEHUIUH,
c(OpPMHUPOBAHHBIX y CTYACHTOB B IPOILIECCE OCBOCHHS BCErO COJICPNKAHHS HM3ydaeMOu

qUCHUIUIMHBL.  OOBIYHBIM  3aYeT OTJIMYaeTcss OT OJK3aMeHa TOJbKO TEeM, 4YTO
nperoaaBaTeNb He quddepeHIpyeT OauTbl, KOTOPhIE OH BBICTABIISET MO €T0 UTOTAM.
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CaMocTosATenbHas MOATOTOBKA K 3a4€Ty JIOJIKHA OCYIIECTBIIATHCA B TEUEHUE BCETO
CEMECTPA, a HE 3a HECKOJIBKO JHEH JI0 €ro NMPOBEACHHUS.

ITonroroBka BKIOYaeT cienyroomue AeicTBus. IIpexae Bcero Hy)KHO IEpednTaTh
BCE JIEKUMH, a TaKK€ MaTepualbl, KOTOpPblE TOTOBWJIMCh K CEMUHApCKUM U
IPAKTUYECKUM 3aHATUSAM B TEUEHUE CEMEeCTpa. 3areéM HaJ0 COOTHECTH JTy
uH(pOpMALIMI0 € BOIpPOCAMH, KOTOpble JaHbl K 3adery. Ecium wuHQOpManuu
HEJ0CTaTOYHO, OTBETHl HAXOJAT B NPEUIOKEHHOW IPEnojaBaTeieM JIMTEpaType.
Pexomennyerca npemate Kkparkue 3anucd. Peds uaer He O mmapraike, a o
(opMHpPOBaHMM B CO3HAHWU YETKOW JIOTMUECKOM cXeMbl OTBeTa Ha Bompoc. HakanyHe
3ayeTta HEOOXOJUMO TIOBTOPUTH OTBETHl, HE 3aryisibiBas B 3amucu. Bpems Ha
IIOJIFOTOBKY K 3a4€Ty 10 HOPMaTUBaM YHUBEPCUTETA COCTABIISIET HE MEHEe 4 4acoB.

11. IlepeyeHs HH(POPMALMOHHBIX TEXHOJIOT U, HCIOJIb3YEeMbIX IIPH
OCYLIECTBJICHUH 00Pa30BATEIbHOI0 NPoLecca MO0 JMCHUILIHHE (MOAYJI10) (BK/IIOYast
nepeyeHb MPOrpaMMHOI0 odecnedyeHus 1 HH(POPMANMOHHBIX CIIPABOYHBIX CHCTEM
(mpu HEOOXO0AMMOCTH)

HudopmaIiioHHbIe TEXHOJIOTHH MPUMEHSFOTCS B CIICIYIONIUX HATIPABICHHSIX:
oopmIieHHE TUCHMEHHBIX pPa0OT BBIMOJHACTCS C MCIOJIB30BAHUEM TEKCTOBOTO
pemakTopa;

JIEMOHCTpAIUsl KOMIBIOTEPHBIX MaTEPUAJIOB C HCIIONIB30BAHUEM MYIbTHMEIUHHBIX
TEXHOJIOTHI;

UCIOJIb30BaHNE WH(OPMAIIMOHHO-CIIPABOYHOTO 00eCIeYeH s, TaKOro Kak: IPaBOBbIE
cupaBounbie cuctembl (KoHCynpTanT+ ™ Jp.), OHNAWH CJIOBAapH, CIPABOYHHKHU
(I'pamorta.py, Untyut.py, Bukunenus u np.), HaydHble MyOTHKAIUIH.

UCIIOJIb30BAHKE CIICITUATM3UPOBAHHBIX CIPABOYHBIX CUCTEM (DJICKTPOHHBIX YYCOHUKOB,
CIIPAaBOYHUKOB, KOJUIGKIIMA WIIOcTpanuii U ¢GoTonzodOpakeHuid, (HoToOaHKOB,
po¢eCCHOHABHBIX COIMAIBHBIX CETEeH U 1Ip.).

OpenOffice Cepuika: http:// www.openoffice.org/ru/

Mozilla Firefox Ccrutka: https://www.mozilla.org/ru/firefox/new/

Libre Office Ccrutka: https://ru.libreoffice.org/

Do PDF Ccpuika: http://www.dopdf.com/ru/

7-zip Ccwutka: https://www.7-zip.org/

Free Commander Ccouika: https://freecommander.com/ru

be Reader Ccpuika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.htmlnomno

Gimp (rpaduueckuii penakrop) Cepuika: https://www.gimp.org/

ImageMagick (rpaduueckuit penakTop) Ccpuka:
https://imagemagick.org/script/index.php

VirtualBox Ccruika: https://www.virtualbox.org/

Adobe Reader Ccruika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.html
Oneparmonnas cucrema Windows 8.1 JlunensuonHast Bepcust mo gqorosopy Ned71\1 ot
11.12.2014 1.

DneKTpOHHO-0MOMMoTeYHas cuctemMa bubimokomiiexTarop
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Hanmonanbna 3iexTpoHHas 0ubimoTeka - ¢enepaibHOe TOCYIapCTBEHHOE OIOIKETHOE
yupexaeHue «Poccuiickas rocynapctenHas ouonunoreka» (PI'bBY «PI'by)

Penaxkuus bazel qanusix «IIOJIITPE] CipaBouHUKNY

DneKTpoHHO-O0ubanoTeunas cuctema «JIAHDb

12. Onucanue MaTepuaJbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOM 151
OCYIIECTBJIEHUA 00Pa30BaTEILHOIO NMPoLecca Mo JUCHUILIAHE (MOTYJIIO)

-KOMIBIOTEPHBIA KJIacC M AoCTyn K cetu MuTepHeT (BO BpeMsi CcaMOCTOSITEILHOU
MOATOTOBKHM) (AOJKEH OBITh MPUJIOKEH rpadrK 3aHATOCTH KOMITBIOTEPHOTO KJlacca);
-IPOEKTOP, COBMEIICHHBIH C HOYTOYKOM [IJIsi TPOBENEHHUS JIEKIIMOHHBIX 3aHSATHI
IperoaBaTeNieM U IPE3EHTAINH CTYICHTaMHU Pe3yIbTaTOB PabOThI

-pa3aTOYHBIN MaTepua sl POBEACHHS TPYIITIOBOM PabOTHI,

-METOANYECKHE MaTepuajabl K MPAKTUYCCKUM 3aHATHSAM, JIEKIUU (PYKOIHUCH,
AJNIEKTPOHHAsT BEpCHsl), MUIAKTUYECKUN MaTepuai JJisi CTYICHTOB (TECTOBBIC 3aJlaHUs,
MYJIbTUMEIHIHBIE TIPE3CHTAIINHN);

-l mpoBenmeHuss  JEKUMOHHBIX W TPAKTHYECKHX  3aHATHH  HEoOXoauma
CICIUATM3UPOBAHHAS Ay TUTOPHUS, OCHAIICHHAS WHTCPAKTHBHOW JOCKOW M CTEHIAAMH C
HEOOXOIMMBIMHE HATJISITHBIMU TTOCOOUSIMU.

13. Oco0eHHOCTH OPraHu3auuu 00y4YeHHsl MO JUCHUIIHHE 00YYAIoIMXCS U3 YHCIa
HHBAJIU/I0B M JIMI C OTPAHMYEHHBIMH BO3MOKHOCTSAMH 310poBbs (OB3)

[Ipn HeoOxomMMOCTH B 00pa3oBaTEIBLHOM MPOIECCE MPUMEHSIOTCS CIEAYIOIIHe
METOABl W TEXHOJOTHH, OOJIETHAIONIMe BOCIPHUATHE HHPOPMAIMK OO0yYAIOIIUMUCS
nHBaIMaaMu 1 unamu ¢ OB3:

- CO3JJaHUE TEKCTOBOW BEPCHUH JIFOOOTO HETEKCTOBOI'O KOHTEHTA JIJISl €r0 BO3MOKHOT'O
npeoOpa3oBaHus B aJbTepHATUBHBIC (DOPMBI, YIOOHBIE JIJIsl PA3TUYHBIX MOJIH30BaTENCH;

- CO3JIaHME KOHTEHTa, KOTOPBII MOKHO TPEICTABUTh B Pa3IMYHBIX BUIaX 0€3 MOTEPh
JaHHBIX WA CTPYKTYPHI, MPEAYCMOTPETh BO3MOXKHOCTh MAaCIITA0MPOBaHHs TEKCTa U
n300pakeHuit 0e3 MoTepu KauecTna;

- CO3JIaHKMe BO3MOXKHOCTH JUTsl 00YJarOIMXCsl BOCTIPUHUMATh OJIHY MU TY e HHPOP-
Mallii0 M3 pasHbIX MCTOYHMKOB — HAMpPUMEpP, TakK, YTOOBI JIMIA C HAPYIICHHEM CilyXa
HoJTydasid HHQOPMAIIHIO BU3YaIbHO, C HAPYIICHHEM 3PEHHS — ayJHaIbHO;

- IPUMCHEHHUE MTPOrPAMMHBIX CPEJICTB, O0CCIEYMBAIONINX BO3MOXKHOCTh OCBOCHUS
HaBBIKOB M YMCHUH, (POPMHUPYEMBIX TUCHUILUIMHOM, 32 CUET AIbTCPHATUBHBIX CIIOCOOOB,
B TOM YHCJI€ BUPTYaJIbHBIX JJAOOPATOPHUI M CUMYIISIIUOHHBIX TEXHOJIOTHH;

- IPUMCHCHHUC JUCTAHIIMOHHBIX O6pa3OBaTCJ'H>HBIX TEXHOJIOT UM AJi1 mepeaadun
YCCKUX BaHHTI/Iﬁ, BBICTYIUICHHUA C OOKJIadaMH U SaLHHTOﬁ BBIITOJIHCHHBIX pa60T,
MMPOBCACHNUC TPCHUHI'OB, OpraHn3alinunu KOJIJIEKTUBHOM pa6OTI>I;

- IPUMCHCHHUC JUCTAHIITMOHHBIX O6paBOBaTeHBHBIX TEXHOJIOTUI AJId OpraHu3anun
TCKYHICTO U IMMPOMCIKYTOYHOI'O KOHTPOJIA,
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- YBEITMYEHHUE MPOIOJKUTEIHHOCTH CJa9l 00YJarOIIMMCS HHBAJTUIOM WJIH JIHIIOM C
OB3 ¢opM npoMEKXyTOUYHOW AaTTECTalMd IO OTHOWICHHIO K YCTaHOBIIEHHOU
HPOJIOJDKUTENFHOCTH UX CIAuu: 3a4eT U 9K3aMeH, IPOBOAMMBINA B MUCHMEHHOU (opMme,
— He 6onee yem Ha 90 MUH., TPOBOAUMBIN B ycTHOU (hopme — He Oonee yem Ha 20 MuH.,
— MPOAOJDKUTEIBHOCTH BBICTYIUICHHUS 00YYalOUIerocs MpH 3allUTe KypcoBOW pabOTHI —
He Oosee ueM Ha 15 MuH.

14. Buabl 3aHATHH, IPOBOAMMBIX B (hopMe NPAKTHYECKOM MOATOTOBKH

(He IPe/lyCMOTPEHO NP M3yYCHHH JUCIHMILIMHbL)
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